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Annual Performance Appraisal Report of Officers/Officials of Dr. Harisingh Gour Vishwavidyalaya, Sagar (M.P.)

Tt a9 / 3rafdr &1 gfrdes

Report for the year/period ending

Tfddd <R
PERSONAL DATA

HT—1
Part-1
(SR giRE IR faeafdenery, AR & |ARd YN THNT §RT WX O & o))

(To be filled by the Administrative Section Concerned of the Dr. Harisingh Gour Vishwavidyalaya, Sagar)

1, RPN / HHART BT ATH

2. S & arrg (e /#18 / av) NEAR

Date of Birth (DD/MM/YYYY) (I WOLAS)..oereeciniciceie et
3. goar Aol # eTaR Frgfed @ aRe faien o

Date of continuous appointment to the present grade Date...c.ooveerieiiceenee e Grade.......cccooeveennne
4. TAHM TS AT I W Yl B arRie aq feie

Present post and date of appointment thereto POSt...oiiciicec Date......ccoceveennnene

5. 99 ¥ BRI Y FURAT BT 7S (G, urreror
anfe W) afe S IMRBRT / HHary = ufdreror
forar @ a1 ST faavor <

Period of absence from duty (on training, leave etc.) during
the year. If he has undergone training specify.



(R AR / Hart &1 uftdes forar S 8, 3919 gRT "R o & forg

(To be filled by the Officer/Offical reported upon)

HAT—2
Part-2

(o ufafical @ WA @ Ug ¥l B &I | UG o)

(please read carefully the instructions before filling the entries)

1. 5 W ot & wferd faawor

Brief description of duties

2. 1 & S FeY /5 /Y AU W ud foy feiRa fey &l ar smue forg
friRa fe 11 & S9 (IR a1 og ®u #) Bl DI AM6—8d A UIHAGBAT B ARR
R AR 3R BB AT BT gite H AUl IUSARRAT qaTg (IITERV & forg « 31U YarT &
foq aiffe @Rl o)

Please specify targets/objectives/goals (for quantitative or other terms) of work you set for yourself

or that were set for you, eight to ten items of work in the order of priority and your achievement
against each target (Example Annual Action Plan for your Division)

e /ST /B Suaterat

Targets/objectives/Goals Achievements




3. (3) HuAm A< 2 ¥ qA Y AT /ISR /T B I | & HIAAT BT Heg
# Seog, Ife et @) wiftd # 1S qrnd & 8 @1 9 9an |
(A) please state, the shortfalls with reference to the targets/objectives/goals referred to in
items 2. Please specify constraints, if any, in achieving the targets.

(@)  FuEr S9 He&F BT W oo B RoH FTT 1w Suafert & € ok S
30T AN BT AT Iooid B |

(B) Please also indicate items in which there have been significantly higher achievements
and your contribution thereto.

4., U o X b gheil delveRk 9¥ B e wufd a1 fderel feiRa

ARRG 37T delveX ¥ H IRl 98 DI 31 S ddb Gol BT &f T3 AT | IS
Tl al faaRoT g5 BRI B dRRG 1 WU |

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31* January of the year following the calendar year. If
not, the date of filling the return should be given.

fa=tiep: AT T dTel IIABRY / HHAN & EXAER

Date : Signature of officer/Official reported upon



gfddes BRI gRT JfdeT HRT—3

REPORT BY THE REPORTING OFFICER - PART -lll

GATHD FAHROT P RO Giaes qen gat-Refor far Ser & §F 1—10 & UAM W
BT T1RT S8t e BH S0 BT Toll 10 SeaIdq S0 BT Soold BT © |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(@ gfafical o1 wR | el feenficell & &+ 9 ug )

(Please read carefully the guidelines before filling the entries)

(37) BRI FrwITe @1 HeAid (39 9FT & YR 40 UfaRrd grm)

(A) Assessment of work output (weightage to this Section would be 40%)

EIRECERelPEAN
Reporting Authority

gAfdelET wiRer (Fed wrT—s5 @1 IRT 2)
Reviewing Authority (Refer Para 2 of Part-5)

gAfddIeT TR & SER
Initial of Reviewing Authority

e s @ gRyefar /v & emR
IR srrdfed far T a1y

IAccomplishment of planned work/work
allotted as per subjects allotted

Pri—freTes @ Hife
Quality of output

freeTyoeTe Irgdr
lAnalytical ability

raTeTeRes BRI 1 gRyefar / by T3
TR wri

\Accomplishment of exceptional
work/unforeseen tasks performed

Frfa &1 R g fAemar sofaor

Overall Grading on’work output’

(9) fara faRIvdmRl &1 qeia (39 9RT &1 WK 30 Ukerd 8Rm)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

Reporting Authority

AR MRSRY (He¥ MRT—5 &7 IR7 2)
Reviewing Authority (Refer para 2 of part-5)

AT TR & STeIeR

Initial of Reviewing Authority

T B amgre

|Attitude of work

TR &7 ey

Sense of responsibility

RTIRITAT T ITIR&TT

IMaintenance of Discipline

AT g

ICommunication skills

e o

ILeadership Qualities

[GeT BT WIaHT H BRI BRA DY e

(Capacity to work in team spirit

I AR BT STERYT PR DY AT

(Capacity to adheu to time-schedule

RER T dde

Inter-personal relations

T Bfa vd afdaa

(Over all bearing and personality

o faRmamell R g e
srofiaseor

Over all Grading on ‘Personal

|Attributes’




ﬁ?) UBTITcHS FEH B Hedldh (§F 9RT BT 4R 30 Ufrerd 1)
(C) Assessment of functional competency (weightage to this section would be 30%)

SISCEERCICEaN] g ATerer) (FaH ERIERIEERICEaNE
IReporting Authority MTT—5 T ORT 2) [BTTEeY

IReviewing Authority (Refer para 2[Initial of Reviewing

lof part-5) |Authority

e / faftraw /o v argar & e
W ufrany wd S dE TN @
SIREIE

IKnowledge of
Rules/Regulations/Procedures in the area
of function and ability to apply them
correctly

Mg a1 999 &Y &\ ar

Strategic planning ability.

ot o9 @7 erar

Decision making ability

NSRRI
(Coordination ability

iR @1 URT Ud faefid @x @
SREN]I

|Ability to motivate and develop
subordinates

Initiative

WeTHA TR Rl el
srofiemor

Over all Grading on ‘Functional
(Competency’

qrH=
GENERAL)

I T—4
Part-4

1. S9ar & 9 wrileRy (Sigi i o)
(Relation with the public (wherever applicable)
(ST @I ATTTIBATSAT BT IR Ud ATBRT / HHART T AT TR HuT feuof <)

(Please comment on the officer's accessibility to the public and responsiveness to their needs)

2. yf2reror

Training
(@I ARHR / HHARY BT JHTIIaT IR Srdemarsil # iR 31fd uR IR gfg &1 & gfe |
S TRk @ g RieiiRel By |

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of
the Officer/Official)




3. wRey o Rerfer
State of Health

4. TS
Intergity
(@uar AABRY / HHar o Fafrsr W feaeft <)

(Please comment on the interity of the officer/official)

5. gfded BRI gRT RGN B T fIRwdrell & TR (T 100 ITea] H)
Rorad amed 83 U9 &F AW &9, JMRIRY IUARR, Ag@yul rhaarsl (daH
IRT—2 &7 3 (31) Ud 3 (@) vd gdar a1t & ufer sifwgfeq enfaat &)

Pen Picture by Reporting Officer (in about 100 words) on the over all qualities of the officer
including areas of strength and lesser strenght, extraordinary achievements, significant
failures (ref: 3(A) & 3(B) of Part — 2) and attitude towards weaker sections

6. Ufded @ YFT—3 & WU 31, § a1 | # Y 7MY R & MR W Hl fHefax
HTHD I [hXU]

Overall numerical grading on the basis of weightage given in Section A, B, and C in Part-3 of
the Report.
gfcaed AEBRI & EwER
Signature of the Reporting Officer
I M A eI,
Place: Name in Block Letters :
&AM
Designation: .
ERIE yfaded ®1 o@fd 4,
Date: Duration of the period of RepOIt : .....ceeeeeeeereueeveiniienie e



g=<ierr / Review
(gafdere @it / Reviewing Officer)
AR5
Part -5

el R 1 s -

Remarks of the Reviewing Officer :
IR AHRT & Fid AT HIct:

Length of service unde the Reviewing Officer

T AM 9N-3 G 9RT—4 H ffd e der M= ol & dew H ufeed
IIBRY / ARl gRT fd T Jeuies ¥ WeAd 2?7 (Fed WrT—3 &1 (31) aen
IRT—4 (5)) (A M Ufde ISR / HHar) gRT fd T ol & el Hearstd
e ¥ Head T8l © Al HUdT AUAT AP 39 WoE b o W W H T
T IR & MMETER &)

Do you agree with the assessment made by the reporting officer with respect to the
work output and the various attributes in Part- 3 & Part-4? Do you agree with the
assessment of reporting officer in respect of extraordinary achievements /significant
failures of the officer/offcial reported upon? (Ref : Part 3(A)(iv) and Part -4(5))

(in case you do not agree with any of the numerical/ assessments of attributes
please record your assessment in the column provided for you in that section and
initial your entries)

8l
Yes No

aead B @l RIfd H fuar sdd HRU gaR), R By VA a0 © O A
HO IS IT TS ATE ¢ |

In case of disagreement, please specify the reasons. Is there anything you wish to
modify or add?

AR JAEBRT gRT Herd TR | HUAT FHTAGT &Y (ST 100 &l H)
T IR @ FAw faeradmell @ | &3 Ud &F dmed &3 Ud gad ail
@ yfa srfwgfed enfier 1)

Pen Picture by Reviewing Officer . Please comment (in about 100 words) on the
overall qualities of the officer including area of strenghts and lesser strength and
his attitude towards sections.




gfded @& 9N—3 & WUs—3] WUS—d T WUS—H H AU T R & AR W Ko

B

Th TTHD I ThT

Overall numerical grading on the basis of weightage given in Section —A, Section-B and Section-C in

Part

-3 of the Report.

AfdATE ATHRT & EXeTIer

Signature of the Reviewing Officer

I 9% e} H,

yfddes &1 @y #,

During the period of Report



JTifhd VST B 1 TR ax= e feenfads

Guidelines regarding filling up of APAR with numerical grading

1, TR & W T & 9 IR 9 9T Seh] WRAT A1y |

The columns in the APAR should be filled with due care and attention and after devoting
adequate time.

2 Ig SEE B o & 5 1 8k 2 @) i N AT b1 ([BU 7T BRI AT qHY T
3 forg) foRy ofal @& Aregd & AR sfidds & i wu ¥ Sifac Sexmm W |
1—2 & IS 3R 9-10 & I faRel Al # B, o @ iifa g™ @
MITIH & | 31 I Ry oM & Ay # RUIE forem arel iR e o<t atal
JABRY BT 3O HHAIRAT ST IHD I BT IR B &, B U da1 AT B
gor # AT FHen ARy |
It is expeeted that any grding of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any

grade of 9 or 10 would be justified with respect to specific accomplishment, Grades of 1-2 or
9-10.

3. THIGRIR BT 8 ¥ 10 & &9 arell I Iess’ AT ST 3R U9a # wnfiet fasy
S U 7 Sid WR @1 TUET d1 & I5aed 4 oy 9 ¥R faar g |

APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9
for the purpose of calculating average scores for empanelment/promotion.

4, 6 A AMH 3R 8 W HH Us dlell dMid HRIFIHA arell RUIC BT d9gd ST A4l
@M 3R 7 ¥R f&ar S erer & 4 &1 aifierer - 9gd sresr foram g
T YTwieh 7 feam SR |

APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a
score of 7.

5. 4 ¥ 6 AM¥® AR 6 F HA TS dlell AP BRITAIGA RUIC P ST AFT ST
3R 5 TR e ST |

APARs graded bwtween 4 and short of 6 will be rated as "Good" and given a score of 5.

6. 4 ¥ HH Us dell 9 BRI Fred qoaied R @ 3R RO
\YIIQ‘HlCI‘ﬁd()‘(UI [ =8 SITYAT |
APARs graded below 4 will be given a score of "Zero"

are expected to be rare ocuirence and heve the need to justify them. In awarding a numirical
grade the reporting and reuieving authorityes should rate the officer against a larger of his/her peers
that may be curently working under time.



Sf. BIRE IR fovafqeney, IR (\.9)

(@ favafaeme)

DR. HARISINGH GOUR VISHWAVIDYALAYA, SAGAR (M. P.)

(A Central University)

TIME SCHEDULE FOR PREPARATION COMPLETION OF APAR

(Reporting year Financial Year )
S.No. Activity Date by which to be completed
1 Distrubution of blank APAR forms to all concerned (i.e. to | 31% March (This may be completed
officer/official to be reported upon where self-appraisal | even a week earlier)
has to be given and to reporting officers where self-
appraisal is not to be given)
2 Submission of Self-appraisal to reporting officer to be 15" April
reported upon (where applicable)
3 Submission of report by Reporting Officer to Reviewing 30" June
Officer.
4 Report to be completed by Reviewing Officer and to be 31% July
sent to Administration or CR Section/Cell or accepting
authority, wherever provided.
5 Appraisal by accepting authority, wherever provided 31* August
(A) Disclosure to the officer reported upon where there is | 1% Septemeber
no accepting authority.
(B) Disclosure to the officer reported upon where there is
accepting authority.
7 Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8 Forwarding of representations to the Competent
Authority,
(a) Where there is no acepting authority for APAR. 21" Septemeber
(b) Where there is accepting authority for APAR.
6" October
9 Disposal of representation by the Competent Authority. Within one month from the date of
recepit of representation.
10 Communication of the decision of the Competent 15™ November
Authority on the representation by the APAR Cell.
11 End of entire APAR process, after which the APAR will be

finally taken on record.




