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No./R/2024/8/ 5 < 3 13 Dec 2024

OFFICE ORDER

For All Teaching Staff: Please update your knowledge management details under your employee
login in the Samarth portal (research publication, journal, articles, patent, e-content development,
and policy document). It is important to ensure that the information is accurate and up-to-date, as
these details will be utilized for your promotion under Career Advancement Scheme (CAS).

For All Non-Teaching Staff: Please update your profile under employee login in the Samarth
portal. It is important to ensure that the information is accurate and up-to-date, as these details will
be utilized for your assessing Annual Performance Assessment Report (APAR).

The employee profile will be displayed on the university official website through the Samarth
ERP. Therefore, please complete your profile by 30 Dec 2024. The manual to update the profile is
enclosed herewith; however, if you require any assistance, kindly feel free to contact the IT-Cell.

By Order

M ’,{ 202Y
Registrar (Offg.)

Copy to:
1. All Teaching and Non-Teaching Employees.
2. PS to HVC — for information of the Hon'ble Vice Chancellor.
3. PA to Registrar.
4. Guard File.
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For Employee Username & Password

You may Contact IT CELL or mail at Click Here to Login

Email- itcell@dhsgsu.edu.in FirstTme Logn? . .
Activate Windows
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https://dhsgsu.samarth.ac.in/index.php/site/login

1) How to update Biographical Details / Contact Details.
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Choose your Desired Section to Update

a eGov Employee / Perso

Change Page Font 111154 -MAYANK RAJAK, Laboratory Attendant Doctor Harisingh
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(Information Technology Cell) (Employee)

REQUESTS UPDATE

Biographical Details (L;

Drafts a

Pending Requests a

Biographical Details

Histary Name
Mother Name
PROFILE
Name in Hindi
Personal Details
Gender

Education & Qualification

My Public Profile Blood Group

Documents Nationality

Religion
EMPLOYMENT
Belong to PwBD Category
SAR

Research

Sebalar | inke

‘ Request For Update ’

Click Here

Date of Birth 08-08-1992
Guardian/Father Name

Marital Status

Social Category

Driving License

Passport Number

Passport Validity

Driving License f
mp1s

orats @
Pending Reguests a Passport Number
History
Passport Validity
Select Date
PRoFILE

Personal Details
Education & Qualification
My Public Profile

Professional/Scholar Profile Links

Documents
Research Gate 1D

EMPLOYMENT
orcid 1D
SAR
Research
Google Scholar 1D
Knowledge

Click on SAVE

Training
Travel History \/
a e

S

After click on SAVE Button the details are Draft. You have to check and submit the draft for verification.

*Steps to submit the draft given below
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Change Page Font Slze- A 11T54-MAYANK RAJAK, Laboratory Attendant (information Doctor Harlsingh Gour 1154
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orafts J D raf—ts Bulk Discard

Pending Requests m Showing 1-1 of 1 item,

History
Last Action Taken
O Employee Grganizational Unit Section Name Status Activity By Action

Personal Details
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(111154) MAYANK RAJAK - Biographical Added 0 days, 0 hours, 1 minutes .

Laboratory Attendant Information Technology Cell Details o and 15 seconds age 1154
My Public Profile

Documents

Research
Knowledge
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Training @

Travel History

_

lovee onal i ) hical i Vi Change Page Font Size 11M54-MAYANK RAJAK, Laboratory Attendant Doctor Harisingh Gour 1154
BeGov Employee / Personal Details / Biographical Details / Draft View P A (Information Technology Cell) (Employee) Vishwavidyalaya 9
N
Draft View | ( submit For Review ) Edit Discard Draft Back
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Drafts a
Pending Requests a
Section Name Personal Details
Histary
Section Data

Field Change Request Values
Personal Details 3

Title
Education & Qualification

First name
My Public Profile

Middle name
Documents

Last name

Name in hindi
SAR

Guardian name
Research

Mother name
Knowledge

B

Sarvice Marital status

Page | 4




/dhsgsu.samarth.ac.in;

orars Date of birth
Pending Requests o

Religion

History
Pan number

PROFILE A
Driving license mp

Personal Details
Passport number
Education & Qualification

Passport validity

My Public Profile

Social media {"Research_Gate_ID":"""Orcid_ID":""Google_Scholar ID":""

Documents

FuELavmENT Upload Supperting Document

SAR Accepted formats .pdf .Jpg .Jpeg (Max File Size is 100KB)

Employee Remark * (
Research ploy |write Here

Knowledge L P
Training
® Samarth eGov Suite - Designed & Developed by University of Delhi | An Initiative by Ministry of Education a eGov

2) How to Update Family Details/ Dependent Details.

Change Page Font Size a Dector Harlsingh Gour 158
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Family Details

o @ Dependant Members Click on Add ‘ ) i

Pending Requests a

Actions Name Relation Gender Date of Birth Employment Marital Status Is PwBD Dependent PAN

History
Status

PROFILE I I

Personal Details

Education & Qualification

Export

My Public Profile

Documents

Research

Service

Training @

Travel History
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Pending Requests a

History

PROFILE
Personal Details
Education & Qualification
My Public Profile

Documents

EMPLOYMENT
SAR
Research
Knowledge
Service
Training

Travel History

Dependant Members
Name *
Gender
Relation *
Date of Birth *
Age
Is PwBD

Marital Status

Employment Status *

Dependent *

Family Details

Pending Requests [

M=

(el 2]

« Fillthe
Required
Details

Click here

| no
Save As Draft Cance
4

o T

After click on SAVE As Draft Button the details are Draft. You have to check and submit the draft for

verification.

*Steps to submit the draft given below.

B eGov / Employee / Personal Detsils

f ot ! l

Pending Requests a

History

PROFILE

Persanal Details
Education & Qualification
My Public Profile

Documents

EMPLOYMENT
SAR
Research
Knowledge
Service
Training

Travel History

Dependant Members

Changs Page Font Size :
- A A+

Family Details iditional Details

Actions Membe
r Name

® Eye
e Button
for
review
your
Draft

Employement

Click on [ i

UNEMPLOYED

UNEMPLOYED

octor Harlsingh Gour ™64

avidyalaya 2

0 ED I

Marital Status Is PwBD Dependent Pan Number
No
Married Yes

Export This Table 3

Page | 6




B eGov / Employee / Drafts

REQUESTS UPDATE

Drafts D rafts Bulk Discard

Pending Requests a Showing 1-1 of 1 item.
History
Last Action Taken
O Employee Organizational Unit Section Name Status Activity By Action
PROFILE
= Dependant Family Members Detgil = Draft | x
Personal Details
Search
Education & Qualification
(11M54) T i
wy Public profile S Select Submit for Review
RAJAK -
Documents Laboratory hours, 0 minutes and
O attendant Information Technology Cell Dependant Family Members Detail [ orare [ 32 seconds ago 1mse

EMPLOYMENT
SAR
Research
Knowledge
Service

Training @

Travel History

Alert!

Are you sure you want to submit this data for verification 2

Click on YES to Submit Cancel  Ves
Details for verification

*The Request for Update (All Type) will verified within 2 working days. In case if the Details not updated you may
Contact the concerned Section:-

-NON-TEACHING STAFF - Contact Establishment section.
-TEACHING STAFF - Contact DOFA.
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3) How to update Educational details
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Education

Drafts a
reniing recuesis ) Education Click on Add

History

Actions Type Of Degree Name Of Degree Year Of Passing Subject University Country Status

No results found,

Parsonal Details

Education & Qualification

My Public Profile

Documents

Research

Service

Training
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REQUESTS UPDATE
bt )
Pending Requests a

History

PROFILE
Personal Details
Education & Qualification
My Public Profile

Documents

EMPLOYMENT
SAR
Research
Knowledge
Service
Training

Travel History

Education

Education

ot prT—

Dagree/Certificate *
Diploma

Name of Degree *
P G Diploma in International Business and Export Management

Cubjects Studi -
Subjects Studled International Business and Export Management

4

Marking Scheme [

Percentage
Obtained Percentage * i

75
Year of Passing i

2019
University/Board * [

DHSGSU
University/Board (Country) [

india
University/Board (State/UT) i

DHSGSU

I a e

Bn:Gav Employes | Education & Qualification

REQUESTS UPDATE
Drafts
Panding Reguests a

History

PROFILE
Parsonal Details
Education & Qualification
My Public Profile

Documents

EMPLOYMENT
SAR
Research
Knowledge
Service
Training

Travel History

=

Change Page Font Slze : A 1HI54-MAYANK R
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@ Success!

Draft Saved Successfully!
Please click on the view button and submit for review to get this data verified.

Education Qual

Education

mie4

I3 o en o

Actions Type Of Name Of Degree Year Of Passing Subject University Country Status
Degree
P
@ Diploma P G Diploma in International Business and 2018 Internaticnal Business and Export DHSGSU india
Export Management Management L]

Export This Table
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Change Page Font Slze : A Y a 1154
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REQUESTS UPDATE

Draft View

Back
D
panding Requests a Type Of Degree Diploma Name Of Degree
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PROFILE
Remarks Verified Status

Personal Details
Education & Qualification
My Public Profile

Documents

EMPLOYMENT
SAR
Research
Knowledge
Service

Training @

Travel History

*The Request for Update (All Type) will verified within 2 working days. In case if the Details not updated you may
Contact the concerned Section :-

-NON-TEACHING STAFF- Contact Establishment section.
-TEACHING STAFF - Contact DOFA.

4) How to Update / Change your Login Password
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Account Settings
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Data Management NS4
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+ Account Settings
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Account Settings
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2-Factor Authentication D on ® off
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Gov / Reset Password

Dashboard

Recruitment

+ Campus S

Data Management
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