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33rd ConvocaƟon Feb. 2024 
Procedure to fill the convocaƟon applicaƟon form 

Step-1: Click on the following link: hƩps://dhsgsu.samarth.edu.in/convocaƟon/ 
Step-2: Read the instrucƟons carefully. 
(Note: Only students who completed their degree aŌer Feb. 2024 are eligible to fill out this convocaƟon form.) 

 

 Step-3: AŌer carefully reading the declaraƟon, select the checked box and then click on the "Click here to Proceed" 
(green) buƩon.  
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Step-4: Fill the details in the registraƟon form carefully and then click the (green) buƩon “Submit.”  
(Note: - Name must be in capital leƩers) 

 

Step-5: If you want to change any informaƟon filled in the previous form, then click on "Edit RegistraƟon Details." 
Otherwise, click here to "Submit send OTP to Email." 
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Step-6: Please make sure your email address is correct because aŌer you click on the "submit" buƩon for your 
registraƟon informaƟon, a 6-digit OTP will be sent to the email address. 

 

Step-7:  Check your email, submit a 6-digit OTP to the Samarth portal, then click the "Submit" buƩon (green). 
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Step-8: select the "Already Registered User" buƩon in blue by clicking here. 

 

Step-9: in convocaƟon login page, please enter your email address, fill the CAPTCHA, then click the "Send OTP" 
buƩon (blue). 
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Step-10: Check your email and get the OTP received, AŌer entering your email address and OTP, click the "Verify 
OTP" buƩon in blue. 

 

Step-11: Click the "Complete ApplicaƟon" (red) buƩon. 

 

Step-12:  Fill out the ConvocaƟon applicaƟon. (Note: Verify the "Receipt Mode" part of your form.)  
Receipt Mode in two categories 
                a. In-person (the student can choose to aƩend convocaƟon in person).  
                b. In absenƟa (choose the student degree choice to post the degree at your locaƟon).  
And press the "Save" buƩon (blue). 
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Step-13:  To update previous data, click the "Update" buƩon; if not, click the "Proceed to Upload SecƟon" (green) 
buƩon. 
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Step-14:  Add Documents (Note: The photo must be 3.5 x 4.5 cm (width x height) and be a recent passport-size color 
photo (without a mask) that is between 10 and 500 KB in size.) You can upload your final year's grade report here. 
AddiƟonally, click the "Proceed to Preview SecƟon" buƩon (green). 

And click the "Proceed to Preview SecƟon" (green) buƩon if all the informaƟon is filled in and verified; if not, click 
"Preview SecƟon." 

 

Step-15:  Preview the details, and if there are any updates, click the "Update" buƩon. If not, proceed to the next 
step, the "Submit Details" (green) buƩon, which opens to confirm "Yes" or "No" If "Yes" you can open the payment 
page; if "No" you can stay in the same page. 

Step-16:  Next, click the (blue) buƩon "Proceed to Fee Payment”. 
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Step-17:  And then click the "arrow" buƩon to enter the "Payment Gateway" page. 

 

Step-15:  On this screen, choose from a variety of payment methods, including credit card, debit card, net banking, 
UPI, and Bhart QR. Then, click the green "Make Payment" buƩon to complete the transacƟon. 

 

Step-18:  On this screen, click the green buƩon to examine the details you have submiƩed, then click the blue 
buƩon to print the page. 

 

-----#-----#-----#-----#----- Thank You -----#-----#-----#-----#----- 


