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Notification

.

tent Authority, based on thk‘e minutes of »Sama’rth’ :
bill hierarchy to process bills (non-central pool),
employee bill process of"central pool
e asunder: s

pproval of the Corﬁpé
ocation hierarchy,

dical bill approval hierarchy,
rth portal ’pr’oc‘ess will b

Conseguent upon the a
Implementation team, the budget all

telephone bill approval hierarchy, me
budyget’allocation in the Sama

Hierarchy through the Samarth portal.

Current Employee AllOCat!én,(rhéi]s -
be changed) i L
Mr. Kuldeepak sharma

1: Approval of Budget allocation

Designation

Finance and Account

Finance Officer (FO,
Dr. Satya Prakash Upadhyay

Section)
mm— ,
ill be requested by the department/section/ce\\/center through the Samarth
he above table, and allocated accordingly. :

The budget w
portal, verified and approved as mentioned in t

e

2: Approval of Bill Hierarchy to process

hierarchy’be'sét‘in'thé Sama

ough the samarth Portal.

o bills (Non-Central Pool) thr

rth portal as below:
Cun"ent’\: : -

Section)
Section Officer Finance (

Section)
Assistant Registrar

Section)

(audit2, Interna
audit, Internal Audit Section)




| Creator

e ot Roles
?‘{" Creator and | Dealing assistant Finance (dlal, FIrYanCé""and Accog:r?}
Verifier-1 §ectaon)
Verifier-2 Section Officer Finance (so- flnance Fmance and ACCOUM
T e : Section)
320 Verifier-3 Assistant Reglstrar (ar_finance, Fmance and Account
Section) i ! i
Verifier-4 Finance Officer (fo, Finance and Account Section) : Mr Kuldeepak sharma
Verifier-5 Section Officer Audit (audit2, Internal Audit Section) Mr. Vivek Jair i
e [Verifier~6~ Internal Audit Officer (audit, Internal Audit Section) Dr. Keshav‘Te’kamk‘
~ Approver-1 Registrar (registrar, Registrar Office) ,D’r.ﬂ~ _‘Satya’ "
| Upadhyay
Batch Assistant Registrar (ar_finance, Flnance and Account Mr. Deepak Kuma Shak
Creator Section) ‘ :
Ill.  Medical bills approval hierarchy be set in the Samarth portal as below..
Roles Designation A
. Creator | Employee :
Verifier-1 Dealing assistant Finance (dlal, Fmance and Accoun
Section): o
Verifier-2 . Section Officer Finance (so- finance, Fmance and‘*A
Sectxon) : > i i
. Verifier-3 Assistant Registrar (ar_ fmance Financey and Account | M .Deepa
i . . Section) - \
| Verifier-4 Chief MedncalOfﬂcer(Health Center
‘ [ Verifier-5 [ Finance Officer (fo,Finance and Acc
: [ Verifier-6 | Section Officer Audit {audit2
{EriﬁerJ Internal Audit Officer (audit, Ir
Approver-1

Approver-2

Registrar (registrar, Registrar




Batch “Assistant Registrar (ar_finance, Finance and Account | Mr Deepa

(Creator i« S‘ectlon)

Once the budget |s allocated to the department sec on, Ce ;
verify it, and forward it to the further process of bllllng as menttoned‘nn he a
the Samarth portal File movement is not requrred |n the b|l
; keepmg by the concerned department sectlon cell or center |s nec 3

3: SOP of Empldyee Bill Process of Central Pool Budgets through he Samart
. Tracking System. c c .

The budget for employee bills, which are dlstrlbuted throughthe central pool wl e a
to the concerned section as mentioned in the below table. : e

SN  Employee Bills ] Employees
l . 4‘F|le Keeplng by
1 : l Non-Teaching Employees Employee, l Establlshment :
i Employee’s l
LTC | Dept/sec l |
. - N . ﬁeaching Employees e \ DOFA J
: 2 l l Non-Teachjng Em’plo___yees \ Establishment ‘
i TA/DA (Employees) | Teaching Employees
3 3 o : Non-Teaching. Employees | - :
% TA/DA (Externals) - Teaching Employees i : k
4 | Telephone Reimbursement. - e ,F.lflanc'é‘f .
e L Medicalii . AllZ i Pl Financesi i
» 6 | Children Education Allowance Al - |="=— |Findnce

by the employee, verified, and fo
al, and file keepmg will also be dol

Yigs The aforesaid bills will be created

“sections through the Samarth port 4
Further payment processes will be done as per the conf;gured hierarchy i in the Samarth portal

File movement is not required in the bill process, but orlgmal documents ’ke
concerned department, section, cell, or center is necessary for at least 8 years
requirement, they have to produce the file before the CAG Audltor etc




The sections that are receiving and maintaining their .SQPa{_ ate "%a
Ambedkar Chair, etc., submit their tentative budget as per the receive

Copy to: For information and necessary action. : ,/ 7
1 All Administrative & Academi; Deans and Directors,
All HOD:s, V

Z
3. Il Controller of Examination
5

 llc Finance Officer, Prof. In-Charge Libra
All Officers. o =
¢ Officer, IT Cell Please uploads on Universi
- lc Medjia Officer o
PS to Vice Chancellor. For informatio
" PA to Registrar. ol
9. Guard file




