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OFFICE ORDER

Sub:- Timely and Accurate Submission of Mid-Term and Viva-Voce/ Practical Marks.

Accurate and prompt submission of Mid-Term and Viva-Voce/ Practical Marks is
crucial for the smooth conduct of examinations and declaration of Results. Delay in
submission of marks can lead to delays in the declaration of results, which may impact
students’ academic progress and future opportunities. Hence, all the Faculty Members are
requested to note the following:

1. Ensure that Mid-Term and Viva-Voce/ Practical Marks are submitted within the
stipulated deadline provided by the Examination Section.

2. Verify the Marks carefully before submission to avoid any errors or discrepancies.

3. Marks for all students who appeared in the Mid-Term and Viva-Voce/Practical
Examinations are submitted, and no student is left out.

(Controller of Exammatlons)

Copy for information and necessary action to:-

All Deans of Schools.

All Heads of the Department — with a request to double-check the accuracy of
marks and students before submission to the Examination Section.

All Faculty Members.

PA to Registrar.

PA to VC - for information of Hon'ble VC please.

Guard File.
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Lo diels  Bupme,

(Deputy Registrar, Examinations)



