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1.0 Rules for Enlistment of Contractors in DHSGVV, Sagar

1.1 Title, extent and commencement
1.2 These rules may be called the Rules for Enlistment of Contractors in DHSGVV, 2026.
1.3 They shall hereinafter be referred to as Enlistment Rules, 2026 for the sake of brevity.

2.0 Definitions

In these rules, unless the context otherwise requires:

2.1 "Building Work" means any of following (applicable for enlistment in class-IV and V Buildings
& Roads category). Only completed work under a single agreement shall be considered):-

(i) Construction of a residential or non-residential structure (consisting of foundation, walls,
floors, roofs, door window, finishing, including civil and internal electrical services etc.)

(ii) Construction of balance work of residential or non-residential structure as mentioned in
(i) above including civil and internal electrical services etc.

(iii) Addition of additional floors in respect of (i) or (ii) mentioned above including civil and
internal electrical services etc.

2.2 "Construction Works" means any of following (applicable for Class- IV & V Buildings & Roads
category). Only completed work under a single agreement shall be considered:-

(i) Construction of boundary wall / retaining wall

(ii) maintenance, additions, alterations, renovations, up-gradations of buildings,

(iii) E&M services in buildings (excluding the standalone works as mentioned at sub para
(c) of para 2.2)

(iv) Construction of underground sump / swimming pool.

(v) Construction of parking with RCC/masonry / steel.

(vi) Water supply works including / replacement

(vii) Sewerage works including / replacement

(viii)  Drainage works including / replacement.

(ix) Civil and Electrical works like external electrification, cable laying, street lighting,
development works, bus shelters, parking sheds, rain water harvesting etc.

Following shall be excluded from the building/construction work:-

(a) Standalone works of supply of materials,

(b) Any work involving labour component only like housekeeping, sweeping, caretaking,
watch & ward, any temporary work w.r.t. any public gathering, operation and
maintenance of electrical and mechanical services throughoriginal equipment
manufacturers, having labour component in major part with few sundry item".

(c) All standalone specialized items/jobs included in the lists in Annexure-6 of extant
SOP for CPWD Works Manual.

Note:- The list of work in the definition of construction work is not exhaustive but to be considered
as a guidance. The decision of enlisting authority shall be final whether the completed work
falls under the definition of "construction works" for this purpose or not.

2.3 "Category" means category of enlistment under these rules. These categories are B&R
(Buildings & Roads).
2.4 "Class" means class of enlistment, in each category, under these rules.

2.5 "Contractor" means an individual, partnership firm, limited liability partnership or company
executing or intending to execute the work under a contract.

2.6 "Enlistment" means enlistment of contractor in accordance with these rules.

Enlistment of Contractors 2026 Page 3



Doctor Harisingh Gour Vishwavidyalaya, Sagar (M.P.)

(A Central University)

2.7 "Horticulture Works" means any one or more of the following works. Only completed work
under a single agreement shall be considered: plantation of trees, grassing, maintenance of
trees and lawns, floral interior/ exterior decoration etc. but excluding stand-alone supply of
seeds, saplings, good earth, manure, fertilizer, cut flowers, potted plants, horticulture tools
and equipment, labour etc.

(i) Preparation of land & grassing for lawn.

(ii) Preparation of hedge bed & plantation of hedge plants.

(iii) Landscape and making mounds & rockeries with plantation of different types of
ornamental plants& ground covers.

(iv) Digging of holes & plantation of Trees / Shrubs/Climbers.

2.8 "Infrastructure Work" hereinafter referred as "road works" means any one or more of the
following works (Only completed work under a single agreement shall be considered):
construction of road including re-carpeting and road maintenance, bridges, flyovers,
elevated road or rail corridor, road over bridge, foot over bridge, approaches of bridge or
flyover, subway, underpass, tunnel, runway, sky-walk, river training work, other cross
drainage works etc. but excluding standalone earth filling, supply of earth, supply of road
metal, supply of other constituent construction materials like cement, steel, asphalt, stone
chips, supply of electric poles, lights, cables etc.

2.9 "Tendering Limit" means the upper limit determined by the estimated cost put to tender of a
work of specified category, up to which an enlisted contractor can tender, subject to the
eligibility conditions specified in the notice inviting tenders.

2.10 "Work" means the work contracted with the owner to be executed under a single contract.

3.0 General

3.1 The object of enlistment of contractors is to have a ready list of suitable and competent
contractors for DHSGVV works so as to minimize the requirement of verification of their
credentials at the time of individual tenders. At the same time, only those contractors are
allowed to continue in the list that remain active in DHSGVV and perform satisfactorily.

3.2 The enlistment of a contractor in DHSGVV shall only entitle him to participate in the tenders,
subject to the conditions of each notice inviting tender. It does not confer any right or claim
on him to qualify him or to award work to him.

3.3 These rules may be revised or repealed by new rules. The enlistment of a contractor shall be
governed by the revised or new rules existing on the date of receipt of the application, if
any, and not by the rules prevailing at the time of enlistment.

3.4 Enlisted contractors of class- IV and V can tender within their tendering limit for works in the
region of enlisting authority only. Enlisted contractors of class- IV and V can participate in
tenders within the jurisdiction as detailed in table-1 as per their tendering limit for DHSGVV
works, or as amended from time to time. Enlisted contractors of any class shall also have to
meet the other requirements of eligibility as per NIT conditions."The University reserves the
right to reject any or all empanelment process without assigning any reason.”

4.0 Repeal and savings

4.1 All existing rules regarding enlistment of contractors in DHSGVV are hereby repealed.

4.2 Notwithstanding such repeal, the contractors already enlisted on the basis of rules hitherto
in force shall continue to enjoy the status of enlisted contractors of DHSGVV till the period
of validity of such enlistment, including extension granted before coming into effect of these
Enlistment rules, 2026. However, all other conditions of enlistment shall be applicable as per
the Enlistment rules, 2026.
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4.3 The applications already received shall be processed as per the enlistment rules prevailing on
the date of receipt of the application.

5.0 Enlistment categories, classes and tendering limit

The contractors shall be enlisted in the categories and classes mentioned in Rules 5.1 & 5.2.

5.1 Buildings& Roads category
Various classes of enlistment in this category are IV and V. Those contractors who have
works experience as defined for "Building/Construction Work" and/or "Infrastructure/Road
Work" and satisfy the prescribed criterion corresponding to the class can be enlisted in the
said class under this category. Enlisted contractors can bid upto the tendering limit given in
Table 1 subjected to fulfilling other eligibility criteria as per NIT conditions. These tendering
limits may be revised from time to time.

5.2 Tendering limit

The enlisted contractors shall be eligible to bid for specified category works where the
estimated cost put to tender is not more than their tendering limit, but subjected to fulfilling
other eligibility criteria as per NIT conditions as specified in the bid document. The tendering
limits of all categories and classes of contractors are given below in Tablel. These tendering
limits may be revised or changed from time to time.

Table 1: Tendering limits of enlisted contractors in Rs. Crores

Sl. No. Class Buildings & Road
1. v 1.30
2. Vv 0.40

6.0 Eligibility criteria for enlistment

6.1

6.1.1

6.1.2

The status of an applicant for enlistment as a contractor in DHSGVV may be one of the
following:

a) Anindividual, who is a citizen of India

b) Sole proprietorship

c) Partnership firm*

d) Limited liability partnership*

e) Private limited company*

f)  Public limited company*

*To be registered with competent authority.

No individual or firm, limited liability partnership, private or public limited company
having such individual as one of its partners or directors, who is a dismissed government
servant or demoted to a lower class of enlistment or debarred from the enlistment or
having business banned by any government department or public sector undertaking or
local body or autonomous body in the past or convicted by a court of law, shall be
entitled for enlistment. In case of debarment of a firm / company, its partners / directors
cannot be considered for enlistment after disassociation from firm/ company, till the
debarment period is over. However, enlistment may be considered where disciplinary
action was taken against the contractor for a specified period and such period is already
over. Period of debarment by any department shall be considered as two years if no
period is mentioned.

No engineer or any other official employed in engineering or administrative duties in any
engineering department of the Government of India/State Government /Central and
State PSUs is allowed to work in DHSGVV either as a contractor or as an employee of a
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contractor for a period of one year after his/her retirement from service unless he/she
has obtained prior permission of his/her employer Government to do so.
A partner of a firm or a director of a company enlisted as a contractor cannot be a partner
or director in any other firm/company in that category in DHSGVV.
A contractor is not permitted to have enlistment in more than one name in a category.

Opportunity to unemployed Engineers and Architects

Engineer, in any one, Civil, Electrical, Mechanical, Electrical and Electronics stream of
engineering or architect, possessing degree/ diploma duly recognized either by AICTE/
Central Govt. or from universities established as per UGC Act and having annual income
not more than Rs. 5 lakh per year (income certificate in the name of individual to be
obtained from the authorized State Government Authority) and the unemployed
applicant has to submit the ITR of last financial year mandatorily excluding those
employed with Central/State Government Departments or Undertakings or Central/ State
Government Institutions or Autonomous bodies, can directly apply as individual for
enlistment in Buildings & Roads category. The work experience criterion andfinancial
soundness shall not be applicable for them if they are seeking enlistment for the first
time. Diploma holder shall be eligible for enlistment in class-V and degree holder shall
be eligible for enlistment in class-1V. In case there is difference in amount between the
income certificate issued by the authorized State Government Authority and the Income
from the ITR of the last year, higher of the two will be considered as Income for the
purpose of enlistment. Individual Engineers / Architects already enlisted as contractor in
any PSUs / State / Central Govt. Department are not eligible for enlistment in this
category.

For retired Central Government/State Government/Central or State PSU engineers or
architects seeking enlistment for the first time as individual, after one year of their
retirement or voluntary retirement from service, enlistment can be considered in any
class in Buildings & Roads category without work experience but with prescribed financial
soundness, subject to his/her holding a valid PPO in case of government servant and
equivalent document in case of PSU employee. Such individuals applying for enlistment
should neither be empanelled nor working as arbitrator or consultant in any
Central/State Government Department or Public Sector Undertaking or Central/State
Government Institution or Autonomous body. In case any misinformation is found in the
documents submitted by applicant, during subsequent verification/scrutiny, the
enlistment shall be cancelled and the applicant shall be debarred for 2 years after issue of
show cause notice. The enlistment authority may also initiate criminal case in case of any
forgery by lodging FIR against the applicant through Member Secretary.

Persons enlisted under Rules 6.1.5 and 6.1.6 cannot change status for the period of first
enlistment.

An individual, sole proprietor, all partners of partnership firm / limited liability
partnership and all directors of private limited company / public limited company /
limited company must have their individual valid Aadhar card and PAN card.

Work experience and work performance

The criterion for work experience shall be of completed works, as given in Rules 6.2.7 of this
rules, of the prescribed nature and magnitude executed on independent contract basis
during the last 10 years (10 year time period is considered from the date of actual
completion of eligible work to the date of application, both days inclusive). The amount of
completed work shall be brought to current value by enhancing the actual cost of work at
simple rate of 7% per annum, calculated from the date of completion of work to the date of
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submission of application. Multiple contracts/work orders under one tender/NIT shall be

treated as separate works. The works should have been executed in the same name and

style in which the enlistment is sought by the applicant, except when applicant is to be

enlisted under various sub-para of rule no. 9 and other applicable enlistment rules. If an

applicant is constituent of a JV in same name and style in which enlistment is sought then

proportionate work experience amount shall be considered for enlistment. JV can be among

companies, individuals, firms, LLP etc. or combination thereof.

Foreclosed contracts shall be considered as work experience for enlistment with gross

amount of work done. Due to work exigencies if a contract is split into two parts viz, main

agreement and supplementary agreement,

(i)  Main agreement shall be considered, if it is completed.

(ii) Both agreements (Main and supplementary) shall be considered combined as one
work if supplementary agreement is also completed.

In case of private works, copy of agreement duly executed on e-stamp paper (Minimum

value Rs. 100/-) shall have to be submitted. In case of private works, agreement not

submitted on e-stamp paper of minimum Rs.100/- alongwith application, shall not be

considered as eligible work for enlistment. E-Stamp papers shall be e- verified.

Experience gained by executing work on back-to-back contract basis is acceptable. Back-to-
back contract means work awarded by owner to first agency and then by the first agency to
the second agency. The first agency shall not be eligible for work experience in such a case.
To get the weightage of experience, following conditions must be fulfilled.

(a) Work should be actually executed by the second agency with due concurrence of the
owner as tri-partite agreement. It should be backed by valid agreement and experience
certificate.

(b) Payments received by second agency should be reflected in bank accounts and income
tax statements.

(c) Owner of the project and first agency should jointly certify the experience certificate.

(d) The actual amount of payment received by the second agency shall be considered for
experience.

Experience of petty contractor, labour rate contractor work shall not be accepted.

6.2.3.1 Work which can't be inspected for quality parameters subsequently, like road carpeting work

already covered with another layer, painting work already covered with another coat,
maintenance works etc., will be accepted only if completion certificate is issued by the
owner department along with grading for quality of work. However, in such cases, if the
completion certificate is issued by CPWD/ MPPWD, then minimum qualifying marks for
guality will be considered and no separate grading for quality will be required. Similarly,
works for which inspecting officers are not permitted to visit the site due to reasons of
national security, shall be considered for the enlistment against performance reports issued
by the owner department and recorded decision of such department disallowing inspection
by the designated DHSGVV officer, provided the work otherwise qualifies as a valid work for
work experience. Such works shall be considered ineligible in case of incomplete information
in the performance report/completion certificate issued by owner department. These
provisions shall not apply to private works, which have to be verified invariably by DHSGVV
officers.

6.2.3.2 The marking of quality for works covered under Rule 6.2.3.1 shall be given on following basis,

in case marks are not given by owner department for quality:
i. Quality graded as Outstanding/Excellent 9 marks out of 10
ii. Quality graded as very good 7 marks out of 10
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iii. Quality graded as Good / Satisfactory 6 marks out of 10
iv. Quality graded as Average 5 marks out of 10
v. Quality graded as Poor 3 marks out of 10

Experience for the purpose of these rules in respect of an associate contractor,
subcontractor or those executing work on subletting may be allowed only if the conditions
of sub-contract / sub-letting have been incorporated in the original agreement between the
client/owner and first agency and the experience certificate is jointly issued by first agency
and owner/client. Only part of work is allowed to be sub-contracted or executed through
associate contractor. The experience for such part work executed by sub-contractor/
associate  contractorshall be considered both for original contractor and
subcontractor/associate contractor for the purpose of enlistment.

Annexure-lll: The applicant shall furnish the details of completed work(s) in Annexure IlI.
He/she shall also furnish award letters of all the works. Copy of final bill of the work
mentioned in Annexure-lll is required for private works. However final bill is not compulsory
for Central/State Government Department or Public Sector Undertaking works. Annexure-lI|
is not valid if owner signature with seal and designation is missing. Works mentioned in
Annexure-Ill at the time of application for enlistment cannot be changed.

6.2.5.2 Time over run: Completed works with time overrun (TOR) more than 1.0 shall not be

considered for enlistment, where TOR means actual time period of completion divided by
the time period of completion of the work stipulated in the agreement plus extended time
period without levy of compensation. Completed works in which compensation is levied by
the competent authority for delay in completion of the work are not eligible for enlistment.
Completed work for which EOT case is not decided shall not be considered for enlistment.
The scanned copy of original document of final extension of time granted by the competent
authority of owner department shall be submitted. In case the copy of final extension of
time granted by owner department is not submitted, such work shall not be considered as
eligible work for purpose of enlistment.

6.2.5.3 Annexure-IV: The contractor's performance on the completed works shall be evaluated after

physical inspection on the basis of parameters given in Annexure-1V. The nature and amount
of work experience required for different categories and classes of enlistment is given in
para 6.2.6.

6.2.5.4 Any contractor who has worked in CPWD/DHSGVV in past, then his/her performance (as per

6.2.6

annexure-XIV), for all the works executed by him in CPWD/DHSGVV during last ten years,
will be taken into account during enlistment. If the said performance report(s) is/are not
found satisfactory (on the basis of marks as mentioned in annexure XIV) then, the contractor
will not be enlisted /revalidated in CPWD/ DHSGVV.

The magnitude of work experience required for Buildings & Roads category for various
classes is given in Table 2.
Table 2: Magnitude of work experience for Building & Roads category

Number of | Magnitude of each completed Building or/and Infrastructure/Road
Completed work Work/Construction work (As applicable) Rs. In lac
Class
v

Three 20 6

Or

Two 30 8

Or

One 60 16
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Magnitude of work experience (gross value of completed work) includes amount of work
done, arbitration award amount accepted by department, escalation payment and all
including GST amount.

The eligibility for enlistment in particular class shall be decided as per provision of Table-2 of
Enlistment Rules 2026. However, for the enlistment in class-IV and V, it is mandatory that
applicant should have experience of at least one completed building work as defined in rules
2.1(i) or 2.1(ii) or 2.1(iii) having minimum magnitude as mentioned in Table: 2 of Enlistment
Rules 2026 for that particular class. Mandatory building work may or may not be part of
submitted eligible works. However, all eligible works including mandatory building work
shall be inspected and evaluated. The applicant has to qualify in all of these works.

Maximum four works including mandatory building work can be submitted by the applicant.

Financial Soundness

Buildings & Roads Category

The minimum requirements for financial soundness of the applicant shall be as per Table 3.
Table 3: Minimum requirements for financial soundness-Buildings & Roads Category

Criterion Minimum amount Rs. In lacs

v \'}

Networth Certificate 13 4
Average Annual Turnover 41.6 12.8
Banker's Certificate 41.6 12.8

6.3.2 For Class IV and Class V irrespective of category following documents are required:-

6.3.3
6.3.4

(i Banker's Certificate or Net worth Certificate

(ii) Average Annual Turnover Certificate on works during the last three financial years
from a Chartered Accountant.

For enlistment under Rule 6.1.6 only Banker's Certificate is required.

Average Annual Turnover Certificate shall be in the format prescribed in Annexure V-2. This
certificate shall be duly signed and issued by the certified Chartered Accountants on their
letterhead. The relevant year shall be the financial year ending on 31%t March of the year
preceding the calendar year of application on or 315 March of last financial year if audited
balance sheet is submitted. This certificate shall be verified by DHSGVV officers (member
secretary etc.). The value of annual turnover figures shall be brought to current value
byenhancing the actual turnover figures at simple rate of 7% per annum.

[llustration 1: Date of application is 24.07.2026 with unaudited balance sheet of last financial
year. Relevant year of turnover shall be 2024-25, 2023-24, 2022-23. Figures of turnover of
2024-25 shall be enhanced by 7%. Figures of turnover of 2023-24 shall be enhanced by 14%.
Figures of turnover of 2022-23 shall be enhanced by 21%.

Illustration 2: Date of application is 24.07.2026 with audited balance sheet of last financial
year available. Relevant year of turnover shall be 2025-26, 2024-25, 2023-24. Figures of
turnover of 2025-26 shall not be enhanced. Figures of turnover of 2024-25 shall be
enhanced by 7%. Figures of turnover of 2023-24 shall be enhanced by 14%.

6.3.5 Banker's Certificate shall be issued by a Scheduled Bank on its letter head addressed to the

enlisting authority in the format prescribed in Annexure V-1, and shall be submitted after
scanning from the original copy. The amounts of Banker's Certificate and Average Annual
Turnover Certificate are given in Table 3 for Buildings & Roads category. Banker certificate
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shall not be more than 3 months old on the date of application. The Banker's Certificate shall
be verified from the bank through postal means and official email id.

The Net worth Certificate shall be in the format prescribed in Annexure V-3. These
certificates shall be duly signed and issued by the certified Chartered Accountants on their
letter heads. In the Net worth Certificate, the Chartered Accountant should also certify that
"the net worth of the applicant has not eroded by more than 50% in the last three years
ending on 31 March. The relevant year shall be the financial year ending on 315t March of
the year preceding the calendar year of application or 315t March of last financial year if
audited balance sheet is submitted. Networth certificate shall be verified by DHSGVV
officers (member secretary etc.). The amount of Networth Certificate is given in Table 3 for
Buildings & Roads category.

The application and all documents should be submitted in English/ Hindi only. In case
application/ documents are submitted in any other language, the certified copies of
translation in English/Hindi should also be submitted by the applicant.

Engineering establishment, tools, plants, and machinery

The applicant shall submit an undertaking in the application form (Annexure-l) to hire or
otherwise procure the required engineering establishment, tools, plants, and machinery, if
not already available with him. In case the contractor fails to deploy the requisite
engineering establishment, tools, plants, and machinery, either owned or hired as per
requirement of work, then the contractorshall be liable for disciplinary action under these
Enlistment Rules.

Electrical contractor license

If the applicant does not posses electrical contractor license in his/her own name, he/she
shall submit an undertaking in the application form to associate an agency having valid
electrical license of appropriate voltage in its name issued by the Competent Licensing Authority
of the concerned State Government or Union Territory, in accordance with the provisions of the
Electricity Act, 2003 and the rules/regulations framed thereunder, including the Central Electricity
Authority (Measures Relating to Safety and Electric Supply) Regulations, 2023, as amended from
time to time, for execution of work which requires such a license. Such associate agency
shall keep valid electrical license throughout the period of execution of work by getting it
renewed at suitable intervals. In the event of any default on the part of the contractor in this
regard, he/she is liable to be debarred.

All the contractors are required to possess valid GST registration on the date of application
for enlistment.

Concessions to SC/ST contractors
The SC/ST contractors have to submit the following concessional amount of Banker's
Certificate for enlistment.

Table 4: Concessional Banker's Certificate amount for SC/ST contractors

SI No. Class and Category Banker's Certificate

1 Class-V Buildings & Roads category Rs. 4.00 lakh

Criteria for evaluation of application
The enlistment shall be done on the basis of evaluation of experience of the applicant on the
completed works listed in Annexure-lIl. The criteria for evaluation are given in Annexure- VII.
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The eligibility criteria for enlistment shall be minimum 60% marks in each parameter (work
experience, contract performance, time overrun and quality of works) and 70% overall
marks for each work separately. The performance of contractors, previously enlisted in
DHSGVV, will also be checked in respect of works executed during last 10 years as per
Annexure XIV.

Enlistment procedure

The applicant is advised to carefully read the "Instructions for applicants" at the end of

these Rules.

The enlistment shall be done in the prescribed categories and classes by the enlisting
authorities specified in Rule 7.4. applicant has been provided an option of withdrawal of
his/her application any time. His/her enlistment fee is non-refundable in all cases. The
applicant has to submit fresh enlistment fee with new application.

Enlistment fee

The applicant shall have to pay online/offline, the enlistment fee (as applicable) prescribed
in Table 5 below in favour of "Registrar, Doctor Harisingh Gour Vishwavidyalaya, Sagar
(M.P.)". The enlistment fee is non-refundable. The applicants are, therefore, advised to
ensure that they fulfil the prescribed eligibility requirements of enlistment before applying
and making the online/offline payment. The enlisting authority shall not be responsible for
refund of enlistment fee paid more than once on account of multiple transactions. The
procedure for payment of online/offline processing enlistment fee is described in
"Instructions for applicants".

E-Mode or Physical Mode in the form of DD, FDR, Banker Cheque or as per GFR 2017 in
favour of "Registrar, Doctor Harisingh Gour Vishwavidyalaya, Sagar, MP” payable at Sagar.
Enlistment fee may be deposited through NEFT/RTGS to the following detail (UTR No. should
be submitted in the Enlistment Rule Document)

Name: The Registrar, Dr. Harisingh Gour Vishwavidyalaya, Sagar, MP - 470003

Name of the Bank: State Bank of India

Account No. 10186725260

IFSC Code: SBIN0001143
The EMD can also be submitted through Samarth portal link to the University. The link
is as under link https://dhsgsu.samarth.edu.in/feeportal/index.php/site/login.

No fee is payable for application for change in constitution. Applicants don't have to deposit
any additional fee for verification of degree/diploma. Member Secretary shallask concerned
field Executive Engineer to deposit verification fee to the institution, ifrequired, from where
verification of degree/diploma is required. Expenditure, if any, on this account shall be
borne by DHSGVV charging it to office expenditure/contingencies.

Table 5: Enlistment/ Surrender fee

Sl. No. Class Category

Buildings & Roads

1 Class-IV Rs. 5,000
2 Class-V Rs. 3,000
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The prescribed application form along with all supporting documents shall be submitted. In
case of any difficulty, the applicants may call helpline working days (except Saturdays,
Sundays and holidays)number 07582 264574 during office hours from 10:00 hours to 17:00
hours on all.

Applications received without enlistment fee or fee payment date older than one month or
Annexure-lll not signed by owner [owner and first party in case of back to back contract
basis work] or filled up with incomplete information, Annexure V-1, V-2 and V-3 is not in
prescribed format. The applicants will be provided two opportunities of 15 days each to
clarify and attend to the shortcomings which will be intimated through e-mail only. In the
event of no response or incomplete response within 15 days of issue of letter by member
secretary seeking any clarification and/or document even after 2" opportunity, the
application will be rejected. No further opportunity shall be given by the member secretary
for submission of details/documents sought in the first 2 opportunities, however further
new details may be sought if any new details is required after scrutiny of details/ documents
already submitted in compliance of shortcoming pointed out earlier. Enlistment fee shall be
paid from the bank account in the name of applicant.

The enlisting authority shall have the right to independently verify the details furnished by
the applicant, through postal and official e-mail id of the client, banks, DHSGVV officers etc.,
to get completed works inspected, and to obtain such reports as may be considered
necessary like inspection/performance reports of completed works, details of registration or
incorporation, Form 16A (Tax Deducted at Source by Client) and/or Form 26 AS (Annual Tax
Statement), PAN, etc. The work completion certificates of eligible works from clients and the
bank certificate will be got verified through post also. Application for enlistment will be
considered after receipt of verification of documents by speed post only.

All verifications, submission of inspection reports related to works etc. are to be pursued by
the applicant. The applicant shall provide all the necessary documents of work and help for
inspection of the works to the inspecting authority after the receipt of intimation for
inspection of work from the enlisting authority and shall accompany and facilitate the team
of DHSGVV officers for inspection of work. Inspection Report containing the marks on
quality and other performance parameters will be issued by the inspection team in
Annexure-IV. The details of inspection team are given in paragraph 2.0 of the Guidelines for
Departmental Officers. Any delay on account of such verification and reports will not make
the applicant entitled for any type of relief. If applicant fails to get the work inspected,
verification of works experience certificates by the concerned owner department etc.,
his/her application is liable to be rejected.

If the enlisting authority finds the applicant eligible for enlistment, it shall issue the
enlistment order only. Otherwise, it shall send a letter of rejection to the applicant. If the
application is rejected, the applicant may apply one time only for review to the enlisting
authority within 60 days of the issue of letter of rejection. The decision of the enlisting
authority on the review application shall be final and binding on the applicant.
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Applications received on or after 14.08.2026 shall be processed as per Enlistment Rules-

2026. The date of receipt of the application and enlistment fee shall be reckoned as per

Rules 7.2 and 7.3 respectively.

Note:- Any amendment(s) on extant enlistment Rules, issued on particular date will be
effective from the next day of issue of amendment(s).

7.10 While applying for enlistment, the applicant should mention the address of his/her registered

7.11

8.0

9.0
9.1

9.2

9.3

office as well as head and branch office, if different from registered office. All documents
including Bankers' Certificate should bear registered address; otherwise, these documents
shall not be accepted.

Vice-chancellor reserves the right to notify the period during which no application for
enlistment in any category or class will be received on all India or regional or state or
location basis or in any other manner. For any clarification or interpretation of any of the
provisions of these Rules, the matter shall be referred for decision to the Vice-chancellor
along with the comments of the enlisting authority concerned. Vice-chancellor shall be the
competent authority to make necessary amendments in these Enlistment Rules as deemed
fit, and to relax any condition(s) in the eligibility criteria for enlistment in any category or
class or in an individual case.

Validity of enlistment

The enlistment will be valid for a period of five years from the date of issue of order or as
mentioned in the enlistment order. The enlistment shall be open to review by the enlisting
authority and liable to debarment, demotion to lower class, or any other disciplinary action
at any time, if considered necessary by the enlisting authority, as per extant provisions
mentioned in the Enlistment Rules.

Change of name, address, constitution, and status of enlisted entities

The contractors enlisted under Rules 6.1 (a), 6.1.5, 6.1.6, 6.1.7, 6.1.8, 9.6.2 and 9.6.3 cannot
change their name, constitution and status for the period of five years from the date of issue
of first enlistment order. They can, however, change their address as per Rule 9.3 below and
may intimate as per Annexure-XIIl.

Change of name of enlisted entity: The change in the name of an enlisted entity is
permissible. The entity shall get the name changed from authorities concerned i.e. Bank,
Income Tax, GST authorities etc. The request for change in name of the entity in
DHSGVVshall be submitted thereafter in Annexure-VI within three months of the name
change along with acknowledgement of noting down of such change in name from the Bank,
Income Tax, GST authorities, etc. Failure to do so may result in disciplinary action as per Rule
13.0 and sub- rules. Member Secretary of advisory committee shall issue final order for
change in name after approval from the enlisting authority

Change in the address, email and mobile number: The change in the address, email and
mobile number of an enlisted entity is permissible. The contractor shall intimate the changes
in the address of registered office or head office, email and mobile number. Not later than
three months of such change(s) enlisted entity will submit acknowledgement of noting down
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of such change(s) in address by the Bank, Income Tax, GST authorities, etc. The applicant has
to fill Annexure-Xlll and submit the requisite documents. Failure to do so may result in
disciplinary action as per Rule 13.0 and sub-rules. Member Secretary of advisory committee
shall issue final order for change in the address, email and mobile number.

In case of default by the enlisted entity, final orders for acceptance of change in address,
email and mobile number shall be issued on receipt of documents in above prescribed
manner along with disciplinary action.

Change in constitution of a partnership firm/LLP firm or company:

Constitution of firm/LLP firm or company means change in partner(s) or director(s). Change
/ resignation of independent director(s) will not tantamount to change of constitution of a
company.

The enlisted partnership firm or LLP firm shall not modify the existing partnership or enter
into partnership with new partner(s) without the prior approval of the enlisting authority.
If new partner(s) are taken in an enlisted partnership firm, each new partner shall have to
satisfy the eligibility conditions mentioned in Rule 6.1 of these Enlistment Rules.
Application for such prior approval shall include full details of the intended modifications
along with draft partnership deed. After obtaining prior approval of enlisting authority, the
change in constitution of the firm shall be intimated to the member secretary within three
months of the registration with the Registrar of Firms. Failure to do so may result in
disciplinary action as per Rule 13.0 and sub-rules. Based on prior approval and documents
received as mentioned in Annexure-VI, Part-B (b) under list of documents, Member
Secretary of the Advisory Committee shall issue final order for acceptance of change in
constitution.

The enlisted company can change the existing director(s) or appoint new director(s). If new
director(s) are taken in an enlisted company, each new director shall have to satisfy the
eligibility conditions mentioned in Rule 6.1 of the extant Enlistment Rules. After registering
for change of director(s) from Ministry of Corporate Affairs (MCA) website, request for the
prior approval shall be submitted within three months. Member Secretary of the advisory
committee will check the suitability of new director(s) and accord prior approval for
change in constitution with the approval of enlisting authority.

However, no prior approval is required for resignation/retirement of director(s). In such
cases final approval by the enlisted entity in Annexure-VI is required to be taken.

After obtaining prior approval of enlisting authority, the change in constitution of the
company and the documents as mentioned in Annexure-VI Part B (b) shall be submitted to
the member secretary within five months of prior approval, failing which the disciplinary
action can be initiated against the enlisted entity under Rule 13.

Based on prior approval and documents received as mentioned in annexure-VI, Part-B (b),
member secretary of the Advisory Committee shall issue final order for acceptance of
change in constitution.
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Change in status means inter-change of status as mentioned in Rule 6.1 (b) to 6.1 (f).

An enlisted entity (other than those covered by Rule 9.1 above) shall apply to the enlisting
authority for prior approval for change in its status. Change in status of individual is not
permitted. In case the enlisted Sole proprietorship firm changes the status from Sole
proprietorship to partnership firm, the shareholding of the original Sole proprietor of the
Sole proprietorship firm in the partnership firm shall not be less than 50%. In case of exit of
original Sole proprietor from the partnership firm, the enlistment will become invalid.

The application for change in the status shall be made in Annexure-VI along with
supporting documents mentioned therein.

Enlisting authority is the authority to accord prior approval for change in status. After
obtaining prior approval of enlisting authority, the change in status of enlisted entity and
change in documents as mentioned in Annexure-VI Part B (b) shall be intimated to the
Member Secretary within five months of prior approval, failing which the disciplinary
action can be initiated against the enlisted entity under Rule 13.

Based on prior approval and documents received as mentioned in annexure-VI, Part-B (b),
Member Secretary of the Advisory Committee shall issue final order for acceptance of
change in status of the enlisted entity.

Merger and disassociation of enlisted entities

Merger and disassociation of enlisted entities is permitted, for which the enlisted entities
shall apply in Annexure-VI.

If an enlisted entity seeks merger with either an enlisted or a non-enlisted entity then the
same is to be first got approved from all the concerned statutory authorities e.g. Ministry
of Corporate Affairs (MCA), Registrar of Firms (ROF) etc. Within one month, after its
approval of merger by MCA or ROF, the existing enlisted entity will apply for change in
name, constitution and/or status (in Annexure-VI) along with all the relevant documents
mentioned in Annexure-VI, as well as copy of intimation to all the Engineers-in-charge
where contract are not finalized, for approval by the department. The merger of enlisted
entity shall not be permitted with Joint Venture agreement.

In the case of disassociation of an enlisted entity into two or more entities by a legally valid
agreement / board resolution, the existing enlisted entity, shall be deemed to have
changed its constitution. After registering the disassociation of enlisted entity on Ministry
of Corporate Affairs (MCA) website/Registrar of firms (ROF), request for final approval shall
be submitted with intended modifications i.e. acknowledgement noted down of such
change from the bank, income tax, GST authorities etc. within three months by the enlisted
entity. Failure to do so may result in disciplinary action as per Rule 13.0 and sub-rule.

New entities formed after disassociation can seek fresh enlistment, by applying in
Annexure-l with 100% work experience of original enlisted entity prior to disassociation
and with financial experience proportionate to the shareholding of partner(s)/ director(s)
in the original enlisted entity, migrating to new entity. However, the completed work
experience and financial experience can be used by outgoing partner(s)/director(s) only for
the period during their existence in the previous enlisted firm/company. 100% work
experience shall be considered only when the outgoing partner/director was part of the
previous entity during 100% work execution period. If outgoing partner/director was for a
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part period only in a completed work, then work experience proportionate totime period
shall be considered.

9.6.4 The work experience and financial experience gained only during the term of the originally

9.6.5

9.7

9.8

9.9

9.10

9.11

enlisted entity before its merger / disassociation can be carried forward by its individuals /
sole-proprietors / partners / directors, and that too only once for enlistment purpose.

New entity formed after disassociation can use work experience of original enlisted entity
in proportionate to the shareholding of partner/ director/individual in the original enlisted
entity, migrating to new entity for bidding. However, an outgoing director/partner can use
the experience gained by original entity for the period only if no disciplinary action is taken
against original entity for his/her performance during that period.

Death of partner/director - In case of death of any partner/director, surviving
partners/directors shall fill up Annexure-VI afresh application for removal of the deceased
partner / director from the constitution of the firm /company preferably within three
months of the death of the partner/director. The death certificate of the deceased
partner/director shall be submitted.

In case of death, prior approval is not applicable. The enlisted entity submits the
documents for acknowledgement from bank, Income tax and GST authority etc. for
required changes in constitution after death of a partner/director. Member Secretary of
the Advisory Committee will issue change of constitution order within one month of
receipt of application by the surviving partner(s)/ director(s). If the information provided is
proved wrong, forged or illegal, criminal proceedings shall be initiated by the Enlisting
Authority after giving an opportunity to explain the delinquent discharge by the surviving
partner(s)/director(s).

The enlistment of enlisted partnership firm or LLP firm shall deem to be cancelled in case
of dissolution / termination of partnership deed from the date of dissolution/termination
of partnership deed.

The existing partners of firm or LLP firm shall inform to the respective Member Secretary of
enlisting authority within three months of dissolution / termination of partnership deed.
The work experience (100%) and financial experience (in proportion to share in partnership
firm) gained by the originally enlisted entity before its dissolution /termination of
partnership deed can be carried forward by its individual partners.

Application for change of name, constitution, status, merger and disassociation of enlisted
entity shall be submitted for prior/final approval in Annexure-VI only. An opportunity to
clarify and attend shortcomings will be given to applicant.

In the event of no response or incomplete documents within 15 days of issue of letter by
Member Secretary, seeking any clarification and / or documents, Member Secretary of
Advisory Committee shall reject the application and close the case without referring to
enlisting authority/advisory committee.

Applicant can withdraw application submitted under Rule 9.0 regarding change of name,
address, email, mobile nhumber, constitution and status of enlisted entities before issue of
final order with the approval of Member Secretary of the concerned enlisting authority.

In case of any delay in submission of document by the enlisted entity on the timelines
prescribed in rule 9.0 then delays up to 30 days can be decided by the Member Secretary.
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Delays up to 60 days can be decided by the Chairman of the advisory committee and
thereafter decision on delays can be decided by the enlisting authority.

In case enlisted entity is enlisted in many govt. organizations then the document(s) for
change of name, address, email, mobile number, constitution and status for acceptance of
change in constitution will be submitted after getting the prior approval from all the
organizations. In such cases based on submission made by enlisting entity, Member
Secretary can allow more time for submission of necessary documents.

Contractor’s near relatives working in DHSGVV

The enlisted contractor in DHSGVV shall not be allowed to participate in the tender for
work(s) in the DHSGVV responsible for award and/or execution of contract(s) in which
his/her near relative of contractor (i.e. individual, proprietor, partners of firm or directors
of companies) is posted as an officer in any capacity between the grades of the Executive
Engineer and Junior Engineer (both inclusive). He/she shall also intimate the names of
persons who are working or are subsequently employed by him and who are near relatives
to any Officer working in the DHSGVV. Any breach of this condition by the contractor
would render him liable to be debarred for a period up to two years from tendering in
DHSGVV as decided by the tender accepting authority mentioned in Schedule F and his/her
decision will be excepted from clause 25. For the purpose of this Rule, a near relative shall
mean wife, husband, parents, grandparents, children, grandchildren, brothers, sisters,
uncles, aunts, cousins and their corresponding in-laws.

Surrender of enlistment

The enlisted entity can surrender enlistment order at any time during validity period only
after depositing the prescribed surrender fee as given in Table-5. The enlisting authority is
the authority to accept surrender of enlistment.

Enlisted contractor's obligations

The contractor shall fulfill all his/her obligations under these Rules in the prescribed

manner, failing which he/she shall be liable for disciplinary action as mentioned therein.

Some of the obligations are summarized below:

(a) He/she is expected to bid for and secure works of appropriate magnitude during the
enlistment period.

(b) He/she shall abide by the Enlistment Rules and amendments issued time to time by the
competent authority.

(c) He/she shall not indulge in unethical practices and maintain good conduct.

(d) He/she shall execute the works awarded to him with due diligence and strictly as per
the conditions of the contract and specifications.

Disciplinary action

The contractor shall abide by all the Rules of enlistment, and also by the terms and
conditions of notice inviting tenders and contract. He/she shall execute the works with due
diligence and strictly as per the contract conditions and specifications. Where the
contractor has made himself liable for disciplinary action, the enlisting authority shall have
the right to demote to lower class /debar the defaulting contractor from participating in
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tender process for a period not exceeding two years based on the recommendations of
Advisory Committee. The composition of Advisory Committeeshall be as given below. The
Chairman may co-opt one or more members as per requirement. The enlisting authority
may change the composition of the Advisory Committeefor administrative reasons, and
his/her decision shall be final and binding upon all concerned. The EC shall complete its
report within three months.

(i) Composition of the Advisory Committee where the enlisting authority is Vice

Chancellor.

(i) Senior Professor a nominee of the Vice- Chairman
chancellor of advisory committee

(ii) Finance Officer Member

(iii) Law Officer Member

(iv) Assistant Engineer (Civil) Member

(v) Junior Engineer Member secretary

The enlisting authority is also the disciplinary authority and he/she may initiate disciplinary
action against any enlisted contractor either suo-moto or on the receipt of a written
complaint from an officer not below the rank of Executive Engineer and forward it to the
Advisory Committeefor consideration. The Advisory Committeewill examine the complaint
on the basis of documents, facts and circumstances. Thereafter a show cause notice to the
contractor will be issued by the DHSGVV. The Advisory Committeemay allow personal
hearing to the contractor if necessary and forward its recommendations to the Disciplinary
Authority. The Disciplinary authority will take a decision in the matter. The decision of the
disciplinary authority shall be final and binding on the contractor. The self-speaking
decision of Disciplinary Authority will be issued by either the disciplinary authority or
his/her authorized representative.

Where disciplinary action has been taken against a contractor, the relevant order shall be
submitted immediately on University website by the Member Secretary of the Advisory
Committee of the concerned enlisting authority, so that the DHSGVV officers have access
to the information across the country. The disciplinary matter shall be dealt on the
enlistment file only so that future reference is available at the time of fresh/re-enlistment.

The disciplinary action against an enlisted contractor may lead to penalties mentioned in
Rule 13.6 and 13.7.

Consequent to imposition of any penalty under Rule 13.6, the contractor shall be debarred
from any enlistment with DHSGVV for a period not exceeding two years.

Grounds for Debarment / demotion to lower class of contractor

The contractor may be debarred/demoted to lower class. if any of the following is

established by inquiry:

(a) Fails to execute a contract or executes it unsatisfactorily. If the progress of any work
is unsatisfactory then contractor can be debarred from tendering in DHSGVV for
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(h)

(i)

()
(k)

(1)
(m)
(n)
(o)
(p)
(a)
(r)
(s)

(t)

(u)

(v)

(w)

(x)

future tenders for minimum six months. If more works are delayed by contractor
then debarment period can be maximum up to two years; or

Violates any conditions of the contract; or

Fails to abide by the conditions of enlistment; or

Is found to have given false particulars at the time of enlistment; or

Has indulged in any type of forgery or falsification of records; or

Changes constitution of the entity or status without the prior approval of the
enlisting authority; or

Changes the name of the entity without the prior approval of the enlisting authority;
or

Intimation of change of address not given within three month of such change along
with acknowledgement of noting down such change from Bank, Income Tax, GST
authorities, etc.

Is declared or is in the process of being declared bankrupt, insolvent, wound up,
dissolved or partitioned; or

Violates the labour regulations and rules; or

Is involved in complaints of serious nature received from any source, which have
been proved; or

Defaults in settlement of tax dues like income tax, GST, etc.; or

Ceases to fulfil eligibility criteria based on which enlistment was done; or

Is considered as not required to be in list of DHSGVV contractors for any other reason
considered fit by the enlisting authority; or

Does not start the work after the same is awarded to him; or

Fails to rectify construction / structural defects within a reasonable time not
exceeding 2 months, pointed out to him by the engineer-in-charge during the period
as mentioned in contract.; or

Converts his/her individual enlistment into any other status before a period of five
years from the date of enlistment, where the enlistment was done on the basis of
Rules 6.1(a), 6.1.5,6.1.6,6.1.7, 6.1.8, 9.6.2 and 9.6.3; or

Breach of code of integrity as per Rule 175 of GFR-2017; or

Supply of sub-standard material, non-supply of material, abandonment of works,
substandard quality of works; or

Misbehavior, direct or indirect involvement in threatening, making false complaints,
filing legal suites for frivolous reasons, or any behavioral act, omission or commission
damaging the reputation of department/officer, or.

Fails three times in collection and submission of samples for materials or fails to
make payments of testing to the testing labs; or

Over measurement / incorrect measurement / repetition of measurement for which
payment already made in previous bills, submitted by contractor for payment; or
Withdrawal of tender before award of work; or recession of work; or

Debarment by any central Government Department/ Ministry or Central Govt. PSUs;
or

(y) For any other reason.
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13.7
13.7.1

13.7.2

13.7.3

13.8

13.9

Debarment/ demotion to lower class of contractor

Debarment: Whenever, any type of complaint listed at serial number 13.6 (a) to (y) or
any other issue deemed appropriate by Competent Authority, against any contractor
working or enlisted in DHSGVV is received, the same will be referred to Advisory
Committee for examination and to submit their recommendations for taking disciplinary
action by the disciplinary authority. The contractor will be served with show cause notice
on the decision of Advisory Committeeby the Member Secretary of Advisory Committee.
All the documents, correspondences including reply from the enlisted contractor will be
considered by the disciplinary authority. The Advisory Committeeshall give their
recommendations to the disciplinary authority. Thereafter appropriate action for
debarment/demotion of contractor may be taken by the disciplinary authority keeping in
view various correspondences, show cause notice, reply from contractor and
recommendations of Advisory Committee. The disciplinary authority will consider
debarment of contractor for a period not less than six months and not more than two
years, except provided otherwise in NIT/Agreement if any of the allegation is established
by the Advisory Committee. The debarment of contractors would entail ban on
participation in the tendering process and award of contract for works, submitting
application for enlistment, change in constitution during the period of debarment,
however, running contracts shall, though, remain unaffected by this debarment.

Demotion: In case of demotion, the contractor can participate in the tenders.
Corresponding to the lower class to which the entity is demoted for a period of three
years from the date of issue of orders. He/she will not be allowed to participate in
DHSGVV on the basis of his/her work experience in the tenders beyond the tendering
limit of the demoted class. In case his/her enlistment is expiring during demotion period,
he/she will not be allowed to get enlisted in the higher class afresh during demotion
period, however, can be enlisted in the lower class.

The new enlistment application shall not be processed till completion of debarment
period.

Revocation of Orders
1. An order for debarment/demotion passed shall be deemed to have been. Automatically
revoked on the expiry of that specified period and it will not be necessary to issue a
specific formal order of revocation.
2. A debarment order may be revoked before the expiry of the Order by competent
authority, if it is of the opinion that the disability already suffered is adequate in the
circumstances of the case or for any other reason.

Other Provisions

No contract of any kind whatsoever shall be placed to debarred firm including its allied
firms after the issue of a debarment order by the department. Bids from only such firms
shall be considered for placement of contract, which are neither debarred on the date of
opening of tender (first bid, normally called as technical bid, in case of two packet/two
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stage bidding) nor debarred on the date of contract. Even in the cases of risk purchase, no
contract should be placed on such debarred firms.

In case, any debarred firm has submitted the bid, the same will be ignored. In case such
firm is lowest (L-1), next lowest firm shall be considered as L-1. Bid security submitted by
such debarred firms shall be returned to them.

Contracts concluded before the issue of the debarment / demotion order shall not be
affected by the debarment/demotion orders.
The debarment/demotion shall be automatically extended to all its allied firms. In case of
joint venture/ consortium is debarred / demoted, all partners will also stand debarred /
demoted for the period specified in Debarment/demotion Order. The names of partners
should be clearly specified in the "Debarment/demotion Order".

Debarment /demotion in any manner do not impact any other contractual or other legal
rights of the procuring entities.
The period of debarment/demotion shall start from the date of issue of
debarment/demotion order.
The order of debarment/demotion will indicate the reason(s) in brief that lead to
debarment/demotion of the firm.

Ordinarily, the period of debarment should not be less than six months.
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INSTRUCTION FOR APPLICANTS

A. Procedure for submission of forms
1. The application shall be submitted or line along with scanned copies of required
documents. Documents to be submitted after scanning from self-attested copies or
original, as mentioned in preceding paras. The link to Contractor Enlistment
Management System is available on https://www.dhsgsu.edu.in.

2. (a) There shall be one time submission of documents at the time of application.
Decision shall be taken on the basis of documents submitted at the time of
application. No subsequent additional records shall be allowed during scrutiny for
applicants seeking enlistment under rule 6.1.5, 6.1.6. 6.1.7 and 6.1.8.

(b) No changes / additional documents are allowed once the application is submitted.

(c) Applicants are required to ensure that (at each page) documents as per Annexure-|
are submitted before finally submitting the application to avoid the rejection.

B. Procedure for online payment of enlistment fee
E-Mode or Physical Mode in the form of DD, FDR, Banker Cheque or as per GFR
2017 in favour of "Registrar, Doctor Harisingh Gour Vishwavidyalaya, Sagar, MP”
payable at Sagar. Enlistment fee may also be deposited through NEFT/RTGS to the
following detail (UTR No. should be submitted in the Enlistment Rule Document)
Name: The Registrar, Doctor Harisingh Gour Vishwavidyalaya, Sagar, MP
Name of the Bank: State Bank of India
Account No. 10186725260
IFSC Code: SBIN0001143
The EMD can also be submitted through Samarth portal link to the University.
The link is as under link
https://dhsgsu.samarth.edu.in/feeportal/index.php/site/login.

!

Miscellaneous Fee

!

Fee

!

Enlistment Fee of Contractor

Amount (Enter the amount)

|

Save (Proceed for final payment)
However, the scan copy of the same enlistment fee must be submitted with

enlistment signed all documents for scrutiny purpose.
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C. Procedure for obtaining prior approval for change in the status or constitution or name.

Application for obtaining prior approval for change in the status or constitution or name

may be made in Annexure-VI. The application shall be submitted or line along with scanned

copies of required documents. Documents of Enlistment of Contractors 2026can be

downloaded from the University website https://dhsgsu.edu.in.

D. Rejection of application for enlistment

1.

Applications received without submitting enlistment fee or fee payment date older than
one month, or Annexure-lll, or Annexure V-1, or V-2 or V-3 is or may be rejected. Before
such rejection, one notice will be given in such cases to submit the documents. In case,
the aforementioned documents are not submitted then the application will be rejected
without giving further opportunity. Enlistment fee shall be paid from the bank account
in the name of applicant.

The enlistment fee is non-refundable. The applicants are, therefore, advised to ensure
that they fulfil the prescribed eligibility requirements of enlistment before applying and
making the online/offline payment. The enlisting authority shall not be responsible for
refund of enlistment fee paid more than once on account of multiple transactions.

In case, all the required documents are submitted by the applicant and if those
documents have certain deficiencies, then the applicants will be provided two
opportunities 15 days each to clarify and attend to the shortcomings which shall be
intimated by Member Secretary only. In the event either no response or incomplete
response is submitted within 15 days after second opportunity of submitting letter by
the Member Secretary seeking any clarification and/ or document, the application shall
be rejected, without further opportunity or notice. If after submission of clarification,
any new clarification/documents is required, then the Member secretary may ask the
applicant for the same. The applicant has to submit clarification/submit document in
support of clarification within 7 days of submitting the letter by the Member Secretary,
failing which, the application will be rejected.

Applicant has been provided an option of withdrawal of his/her application any time.
His/her enlistment fee shall not be reimbursed / adjusted in case applicant withdraws
his/her application, as enlistment fee is non-refundable. All withdrawal applications
shall be allowed by the Member Secretary and closure order shall be issued.

DHSGVYV Helpline number

In case of any difficulty in filling form, the applicants may call helpline number 07582-
264574 during office hours from 10:00 hours to 17:00 hours on all working days (except
Saturdays, Sundays, and holidays) or may directly visit to office of IWD, DHSGVV Sagar.
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1.0

2.0
2.1

3.0

GUIDELINES FOR DEPARTMENTAL OFFICERS

General
The enlistment of contractors in various classes and categories shall be regulated as
per Enlistment Rules, 2026 unless otherwise stated in these Rules.

Inspection of works

Inspection teams

The eligible completed works of the applicant shall be inspected by a team consisting
of DHSGVV officers who have jurisdiction over the area or any other equivalent
officer deputed by competent authority. They shall inspect the works and furnish the
report on quality of work and performance of the contractor within 21 days of the
request received from the enlisting authority. The composition of inspection team is
given below.

(a) For works with contract amount up to Rs. 10 crores.

(i) Executive Engineer and one Assistant Engineer from the stream other than
the stream of EE of the division.

(ii) One Assistant Engineeras nominated bytheEE.

Note:-Above provision shall also be applicable for unsettled cases of previous

enlistment rules.

Advisory Committee

The advisory committee shall assist the enlisting authority in scrutinizing the cases,
evaluate performance reports of contractors, inspection reports of DHSGVV officers,
and make recommendations regarding eligibility of the contractor for enlistment.
The Member Secretary shall carry out all the documentation/correspondence with
the applicants, bank, different departments, etc. its composition is given below.

Table 6 : Advisory committee composition

(i) Senior Professor a nominee of the Vice-chancellor Chairman
of advisory committee
(ii) Finance Officer Member
(iii) Law Officer Member
(iv) Assistant Engineer (Civil) Member
(v) Junior Engineer (Electrical) Member Secretary

Note: The advisory committee shall review the pending applications for enlistment

4.0
4.1

4.2

during every meeting.

Scrutiny of cases

Initial Scrutiny

As soon as an application is received from the contractor for enlistment, it should be
scrutinized and if some documents are missing, the applicant shall be intimated of
the shortage of documents. In the event of no response another opportunity is to be
given. In the event of no response or incomplete response of issue of letter by
member secretary seeking any clarification and / or document even after second
opportunity, the application will be rejected.

The deficiencies in the applications received along with all the required documents,
or after utilizing the opportunity given in para 4.1 above (by the applicant) should be
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intimated to the applicant through e-mail after the recommendation of advisory
committee after the receipt of all documents.

4.3 The concerned Member Secretary of Advisory Committee constituted to assist
Enlisting Authority will monitor all applications on monthly basis for ensuring
compliance of above instructions.

5.0 Changes in name, address, constitution and status of enlisted contractors

The prior approval for change of status, constitution and name of enlisted
contractors will be issued by the enlisting authority within 60 days from the date of
receipt of request from the contractor provided the requisite documents as per
Annexure-VI/Annexure-XIll are in order. Similarly, the order accepting the change of
status or constitution or name will be issued by the Member Secretary within 60 days
from date of receipt of application provided requisite documents as per Annexure-
VI/Annexure-XIIl are in order.

6.0 Register of enlisted contractors

Physical register of enlisted contractors shall be maintained by Member Secretary
showing the enlistment of various contractors in different classes and categories.
Whenever contractors are demoted or debarred, a remark shall be made in the
register against the contractors concerned by the Member Secretary. Member
Secretary must ensure to provide an enlistment orders to contractors. Member
secretary will also ensure the removal of enlistment order in case of demotion/
debarment or death of sole proprietor / individual of enlisted entity and submitting
of debarment/demotion orders / office order (in case of death).

7.0 Enlistment / declination orders
After editing and signing, the final enlistment order shall be collected from the IWD
office.
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Annexure-I|
(Refer to Rule 6.0, 7.0 and 10.0)

Application for Enlistment in all categories and classes (Supporting documents annexed
with the application form should be submitted as per Annexure-I1)

ClaSS ettt ettt ettt et et ettt eteeheete et et et e aeeteeteeheeaesteesaesbenaenne b eheaneebes enbententnbennneaeetes
LG} (= ={0] Y P OSSO STRUPRO SRSt
1 (2) Name of the @apPPliCANT c..cecve ittt sttt et et r e e e

(D) WREENEE SC/ST ettt ettt st et et st et s et et et es et snseaseassesene e st seennnn

(c) Status of entity (Individual/Sole Proprietorship/Partnership Firm/Limited
Liability Partnership/Company)

(d) Registration Number for Firm (LLPIN for LLP and CIN for Company)

2 Nationality

3 Address
(2) REGISTEIEA OffiCO...cecvicteeee ettt ettt ettt eteaeeae e e e s nas s aesanes
(b) Head Office (if different from Registered office).......c.ccvveeveveeeeecceieece e
4 Contact Details
() TelePhONE NUMDBET ... ..ottt ettt et ettt et s ere e e eteeenen
(D) FAX NUMDET ..o vttt ettt ettt et ettt e e e e s et st s s st aneeeeeennneeaeeeennnaeseaeene
(C) MIODIIE NUMDET ... vttt ettt et ettt ee e st s s ser e s eeresaseaeeresse e seennsnnnenees
(d) WEDSITE URL (if @NY)utitiiieeite ettt ettt et eee ettt st e see s s tesaes s sereseeneeaeene
(€) EM@IT IO ettt ettt et ettt ettt et et et es et eaeete et et ete s seeseasesses essessereseneseaeeren
5 (a) PAN (Individual/Firm/LLP/COMPANY)....cvcvciiererieeceeeeeteeieeeeeeeveeeeetesessessssesssssesesne seresnenes
(b) GST registration NUMDET ........cc.ciceeeet et ettt st et st s s aeb s e eeeens
6 Details of Individual(s)/Partner(s)/ Director(s)
SI. Name Photograph Aadhar Card | PAN Number | Mobile Signature
No. (Size of Number last Number (without
photograph four digit stamp)
should be only
2.5X'3.5cm
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7 Is the individual/sole proprietor/ any partner/ director of company
(a) Dismissed Government servant: Yes....... No
(b) Removed from approved list of contractors Yes....... No
(c) Demoted to a lower class of contractor Yes....... No
(d) Having business banned/suspended by any Government in the Yes....... No
past
(e) Convicted by court of law Yes....... No
(f) Retired engineer/official from Engineering Department of Yes....... No
Government of India within last one year
(g) Director or partner of any other company/firm enlisted with Yes....... No
CPWD or any other organization
(h) Member of Parliament or any State Legislative assembly: Yes....... No
If answer to any of the above is 'Yes' furnish details on a separate
sheet.
8 (a) Name of person holding power of attorney (ifany) e
(b) Nationality e
(c) Liabilities (ifany)
9 (a) Name of the banker e
(b) Fulladdress e
(c) Phone number e
(d) e-mailaccount e
10 (a) Whether already enlisted with CPWD/DHSGVV or
any other Department Yes/No
(b) If yes, give details in table below:
Sl. | Class/ Department Enlistment Enlistment | Validity | Tendering Limit
No. | Category Name Authority and | Number Date (in Rs. lakhs)
address and date
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11

12

13

14

(a) Is any person working with the applicant a near relative of the official of DHSGVV

(See Rule 10.0 of the Enlistment Rules)

(b) If yes, give details (Name,

DESIZNATION).evivtitierieeie ettt et et eee et et e ettt es e ee et eaeeteeaeetesee e seesentessbess bereesaeeteeeteeran

Enlistment fee details:

(a) Transaction Reference NUMDET........c.cuoivieeieeieeee ettt et v e eer et eve s

(D) TranNSACTION DAtB...uicuieeecee ittt ettt e sresae st s v easseb s e e st sbesbe s sarannees

(€) AMOUNT....eteetctietiet ettt ettt et ettt ettt et es et es s eaeeteeaesae etesteseesenssbessessesenseesenene

Details of completed works secured during the last ten years, eligible for work
experience (to be filled in the proforma given in Annexure-Ill. This list should include
required number of works with gross value of work done (including enhancement)
more than the lowest required magnitude of works for the class in which registration
is required.

Certificates (Tick whichever is applicable):

(a)

(b)

(c)

(d)
(i)

(ii)

(e)

(f)

(8)
(h)

I/We (including all partners) certify that I|/we have read the Rules for
Enlistment of Contractors in DHSGVV as amended up to date and shall abide by
them.

I/We certify that |/we are not registered and will not get myself/ourselves
registered as contractor(s) in the Department under more than one name in
the same category.

I/We certify that the information given above is true to the best of my/our
knowledge. |/We understand that if any information /document(s) is/are found
incorrect/ forged during enlistment process and or after enlistment, our
application and or enlistment is liable to be cancelled and I/we shall be
debarred for two year from the date of issue of order.

I/We certify that,

The constituents of the Firm/LLP/Company reflected in SI. No. 1(c) and 7 above
are applicable on the date of this application which tallies with the record of
the registering authority. I/none of the partners/directors retired from
Government service during the last one year.

I/We have neither employed nor shall we employ any person within one year
of his/her retirement from the Government except with the prior permission of
the Government.

I/We undertake that I/we will hire or otherwise arrange the tools and plants
required for the works procured as a result of this enlistment if |/we do not
have our own tools and plants. I/we further undertake that I/we will hire or
otherwise arrange the required Engineering Establishment required for the
works procured as a result of this enlistment if I/we have not already employed
the required Engineering Establishment.

I/We undertake that, if I/we do not possess in my/our name a valid electrical
license as required, I/we shall associate an agency having such a license for
execution of work which requires such a license.

I/We have attached Annexure-Il duly completed.

I/We undertake that the works have not been got executed through another
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contractor on back-to-back basis.

(i) 1 undertake that | am unemployed engineer/ architect (submit on affidavit
executed before the Executive Magistrate/First Class Magistrate)
0] | undertake that | am neither empanelled nor working as arbitrator nor

consultant in any Central/ State Government Department or Public Sector
Undertaking or Central/State Government Institution or Autonomous body.

(k) 1/we undertake that we will not breach the code of integrity as per Rule 175 of
GFR-2017.

()  1will take benefit of SC/ST individual category.

Directors or the Chief Managing Director if authorized specifically by a Board Resolution.

Place Signature of applicant

Date (Authorized Signatory)

Enlistment of Contractors 2026 Page 29



Doctor Harisingh Gour Vishwavidyalaya, Sagar (M.P.)

(A Central University)

Annexure-Ii
(Refer to S. No. 14(g) of Annexure-I)

List of documents to be submitted for Enlistment

Name of entity:

Category:
Class:
S. Document Description Applicable for Submit
No.
Yes/No/
Please
mention
page no.
1. Proof of constitution {(Annexure-1, S No 1(c)}
(a) |In case of sole proprietorship: an affidavit executed Other
before the Magistrate not below the rank of Executive applicant
Magistrate/ First class Magistrate that the applicant is the
sole proprietor of the firm.
(b) | In case of partnership firm: Certification of Registration Other
along with Form-A (as issued of Registrar of Firms), applicant
Partnership Deed, and prescribed documents indicating
change in address or constitution of Partnership Firm.
(c) In case of Limited Liability Partnership: Certificate of Other
Incorporation,  Partnership Deed and prescribed applicant
documents indicating change in address or constitution of
LLP.
(d) | In case of Private / Public Limited Company: Certificate of Other
Incorporation, Article of Association, Memorandum of applicant
Association and prescribed documents indicating change
in address or constitution of Board of Directors.
2. Power of attorney, if any, Annexure-l, SI. No 8 (a) or Board Other
Resolution, if any. applicant
3. Self-attested copy of enlistment order, if any {Annexure-l, | All applicant
Sl. No 10 (a) & 10 (b)}.
4, List of all near relatives working in DHSGVV {Annexure-l, SI. | All applicant
No 11(a) & 11 (b)} (See also Rule 10.0 of Enlistment Rules)
5. Details of completed works (see Rule 6.0) in Annexure-ll| Other
applicant
6. Self-attested copies of award letters for completed works Other
included in Annexure-IIl (See Rule 6.0). applicant
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7. Self-attested copies of final bill for completed works Other
included in Annexure-Ill (See Rule 6.0). Not required for applicant
works executed for central / state Govt. departments or
undertakings.

8. Banker's Certificate from Scheduled Bank (in Annexure V-1 Other

or applicant
Net Worth Certificate (in Annexure V-3).
9. Banker's Certificate from Scheduled Bank (in Annexure V-I) | Retired Govt.
Servant

10. | Average Annual Turnover Certificate on works during the Other
last three financial years in Annexure V-2. applicant

11. | Self-attested copy of Tripartite agreement for back-to-back Other
contract. (See Rule 6.2.2(a)) applicant

12. | Self-attested copy of Form 16/16A & 26 AS for private Other
works or for works executed on back-to-back basis. (Rule applicant
7.6)

13. | Self-attested copy of GST registration. (Annexure-I, S. No. | All applicants
5(b)).

14. | Self-attested copy of PAN Card (Annexure -I, SI. No. 5(a)). All applicants

15. | Self-attested copy of PPO Pension Payment Order for | Retired Govt.
retired Government Servant/Other equivalent document Servant
by retired PSU employee (See Rule 6.1.7)

16. | Self-attested copy of retirement order to be attached by Retired Govt.
retired Govt. servant. (See Rule 6.1.7) Servant

17. | Self-attested copy of Affidavit for Engineers/Architects | Unemployed
applying under Rule 6.1.5 or 6.1.8 along with Form 16/16A applicant
& 26AS (if applicable) in Annexure-VIII.

18. | Self-attested copy of Degree/diploma. (See Rule 6.1.6) Unemployed

applicant

19. | Self-attested copy of Aadhaar Card (of all| Allapplicant
partners/directors as applicable)

20. | Self-attested copy of income certificate (in the name of | Unemployed
individual) issued by state govt. applicant

21. | Self-attested copy of caste certificate in case of Individual Individual
SC/ST applicant SC/ST

applicant

Note:- Applicants who are neither retired Govt. servants nor unemployed are termed as

other applicants.
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Annexure - Il
(Refer to Rule 6.0)

Work experience certificate of Completed Work(s)

Date: ......

Name of work

Location of work (mention city and state)

Name of contractor (same as mentioned in Award letter)

Agreement/work order number

Estimated Cost

Agreement/work order amount (Rs.)

*

Gross value of completed work (Rs.)

I NI R WIN e

*

Amount of Gross value of final last paid bill, (if final bill
not paid).

Stipulated date of start (DD-MM-YYYY)

10.

Date of completion:

(a) Stipulated date of completion (DD-MM-YYYY)

(b) Actual date of completion (DD-MM-YYYY)

(c) Justified extended date of completion, if
decided (DD-MM-YYYY)

11.*

Details of work

(a) Nature of work
(Building/Infrastructure/Road)

(b) Type of structure (RCC framed / load bearing
/composite or any other)

(c) (i) Type of Technology used e.g. Cast-in-Situ
Structural Systems, Monolithic concrete
construction system, Precast RCC Systemes,

Steel Structure, Pre-stressed concrete system etc.

(ii) Technology used of his/her own or through
Associated Agency.

(a)Type of Building / Infrastructure (Office /
College/Hospital /School / Hostel /Quarters /
Flyover /Bridge / Road / Culvert etc.).

(b) In case of Road work, whether bituminous /
CCor both.

12

Name of electrical / specialized MEP items executed in
the work (Please write the names of specialized services)

Executed
by self

Executed by
associated
agency

(a) Internal Electrical installation, External Electrical
installation, Lift, Scada, EPBAX, CCTV, LAN
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(b) Firefighting, Fire Alarm, HVAC

(c) Electrical Substation, DG set, STP/ETP Plant

(d) Solar Photo Voltaic Power Generation/ Solar
Water Heating, Access Control, Baggage Scanner
System, Conveyor Belt

(e) Gas/Oxygen Supply Line, OT Room

(f) Any other Specialized Services

13 Other information

(a) If completed work is building construction, then
number of storey(s) constructed excluding basement.

(b) Number of basement(s), if constructed.

(c)Iif completed work is building construction, then
approximate plinth area of the building.

14.* | Details of extension of time for delayed completion.

(a) Whether extension of time for delayed completion
has been decided or not? Owner department officers are
requested to only mention either "Yes or No" against this
option.(Option of writing "Not applicable" is only
acceptable where work is completed before stipulated
date of completion).

(b) If extension of time for delayed completion has been
decided, then amount of compensation levied, if any?

15.* | Is there any Conciliation / Mediation / Arbitration /Court
Case(s) (from start of work till issue of this certificate),
Owner / department officers are requested to only
mention either "Yes or No".

16.* | Status of owner / department Owner / department
officers are requested to only mention (Central/State
Government/PSU/ Private)

(a) Name of Project Manager or Executive Engineer or
Equivalent

(b) Address

(c)Phone

(d) e-mail

17. | Remarks, if any

The above work has been / was completed/in progress satisfactorily.

Signature with seal and designation
(Project Manager or Executive Engineer
or Equivalent Officer of owner
department)

Enlistment of Contractors 2026 Page 33




Doctor Harisingh Gour Vishwavidyalaya, Sagar (M.P.)

(A Central University)

Certificate: This is to certify that no adverse action has been taken by the department
concerned against me/us. I/We understand that if any information is found incorrect, our
enlistment is liable to be cancelled.

(Self-attestation by Applicant)
Signature with seal

Notes:-

1. Scanned copy of original documents to be submitted.

2. This proforma shall be filled up separately for all four (maximum) eligible works proposed
submitted as for work experience for enlistment.

3. Annexure-lll without valid signature of owner department is invalid. Owner means
department who owns the project/work executed by the applicant (Contractor).

4. *Serial numbers 7, 8, 11, 14, 15 and 16 in Annexure-lll are editable and all other
information in Annexure-lll are non-editable.

5. Annexure-Ill shall not be more than 6 (six) months old from the date of application of
enlistment.
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Annexure-IV
(To be filled in by inspection team in reference to Rule 2.0 and 2.2 in Guidelines for
departmental officers)

Assessment of quality certificate of completed work (Inspection report)

. Name of Work/project & l0CatioN.......ccucuiverie ettt st r e e s
- INQME OF CONTIACTON .ttt et st sttt s et b st b st s s es e
. Agreement/ Work order NUMDBET ..ottt ettt ettt s eve s
B e Ty g L= o =Y o 4 Lo 18 o T
. Gross value of completed WOTrK (SPPIOX.) . ..u e e e e ereeeee e errerer et eer e e s eee e eaeetessesaesees

. Stipulated date Of STArT.....cccceee ettt e e ettt ee bbb e e et e

N oo o W N

. Date Of COMPIETION. ...ttt et et et s et e e e b e bt e e st sbe s e e e et ene
(a) Stipulated date of COMPIETION......coeieieetceeee ettt ettt e eenaes
(b) Actual date Of COMPIETION....c..cvieiieeeeeece ettt ettt
8. Type of building
(@) RESIAENTIAL....ccueceeieieeveetiece ettt et et e r e b e b b eaesareerseb e e e eres
(D) NON FESIAENTIAL..c.uiivi ettt ettt st e v eb e e b s b v e e
(00 N 2 11010 (T L= T OO
(d) NUMDBDET Of DASEMENT... .ottt e e e sr b ees bbb e e e
(e) Number of storey (excluding basement)........cccuceeeeeieeeecece e e
(f) Whether green building. Rating of green building.........ccccccvveieiniviceicee e,
9. Road/bridge [ane [ENGtN. ..ottt ettt e r e et b aets e

10. Details of owner

Sl. No. Details Description

(a) Name of division/circle/zone

(b) Address of division

(c) Phone

(d) e-mail
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11. Inspection report by inspecting officer.
(a) Civil work(Building)

Sl. Description Marks
No.

Quality of components of work
1 Cement concrete and reinforced cement concrete
2 Stonework
3 Woodwork
4 Flooring
5 Roofing
6 Finishing of walls
7 Water supply and sanitary installations
8 Aluminum and steel work
9 Bulk services like road, sewage treatment plant, tube

wellsump etc.
10 Steel structure work
11 Retaining wall and Reinforced Earth Wall
12 Expansion joint
13 Seepage and leakage
14 Lines and levels
15 Structural defects and distress
16 Quality of works in side shaft
17 Quality of works in wet areas like toilet, kitchen, labs etc.
18 Elevation of building
19 Green features in the building
20 Workmanship in general
21 Special technology used, if any

Total marks
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(b) Civil work (Infrastructure)

Sl. Description Marks
No.
Quality of components of work
1 Cement concrete and reinforced cement concrete
2 Stone work
3 Steel structure work
4 Retaining wall and Reinforced Earth Wall
5 Bituminous work
6 Finishing of road surface
7 Shoulders
8 Footpath
9 Cross drainage/surface drainage work
10 | Quality of protection works in hill roads
11 | Crash barrier, central verge
12 | Road marking
13 | Road sighage
14 | Expansion joint
15 | Profile and surface of flyover/bridge
16 | Seepage and leakage
17 | Lines and levels
18 | Structural defects and distress
19 | Workmanship in general
20 | Special technology used, if any
Total marks
(c) Electrical & Mechanical Works (Building)
Sl. No. | Description Marks
Quality of components of work
1. Internal Electrical installation
2. Fire alarm and fire-fighting systems
3. Lifts and escalators
4, Air conditioning work
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5. Outdoor street lighting
6. Bulk services like underground cabling etc.
7. Substation equipment like transformer, HT&LT panel and DG
set
8. Fitting, fixtures, switch boards etc.
9. Metering location layout of fittings and cables
10. Earthing
11. Lightening arrester
12. SCADA system
13. EPBAX, Sound, CCTV, LAN System
14. Building Management System
15. E&M defects
16. Workmanship in general
17. Special technology used, if any
Total marks

(d) Electrical & Mechanical Works (Infrastructure).

S. No.

Description

Marks

Quality of components of work

Lifts and escalators

Air-conditioning work

Street lighting

Feeder pillars

Electric Poles

Bulk services like underground cabling etc.

Substation equipment like transformer, HT&LT panel and DG set

Earthing

O 0| N| o | Bl W[ N[ =

Lightening arrester

[EY
o

SCADA system

[EEY
[EEN

E&M defects

=
N

Workmanship in general

[EY
w

Special technology used, if any

Total marks
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Notes:

1. Each attribute shall be assessed on maximum marks of 10. Minimum 60% marks are
required in each attribute for eligibility. Those attributes which are not applicable,
will not be considered for calculating marks. Photographs shall be commensurate to
the grading, three photographs justifying highest grading and three photographs
justifying lowest grading to be submit along with the inspection report. Photographs
shall include roof plan, side elevation, front elevation, toilets and E&M services of
the building.

2. Work with TOR of more than 1 shall not be considered for enlistment. TOR means
actual time of execution divided by time of completion stipulated in the agreement
plus extended time period without levy of compensation. Works in which
compensation is levied for EOT or EOT case is not decided are not acceptable.

3. Inspecting authority may modify the above attributes by addition/deletion
depending upon nature of the work being inspected.

4. DHSGVV Committee to take action within 21 days. DHSGVV officers shall seek
requisite documents from the applicant and also fix the date of inspection. They shall
take action promptly so as to send the inspection report to the Member Secretary
within prescribed time only.

5. Attributes displaying best quality shall be awarded maximum 10 (Ten) marks, and for
attributes displaying very poor quality of work, minimum 1(one) marks shall be
awarded. Minus marking is not allowed. 10 (Ten) marks means best quality of work
and 1 (one) marks means very poor quality of work.

Signature of the inspecting officer(s)
(Name, Date & Seal)
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Annexure-V-1
(Refer to Rule 6.3)

Form of Banker's Certificate from a Commercial Bank

This is to certify that to the best of our knowledge and information Shri / Smt

TV S e having registered address.......cocoeeveevvvevveeeeveeernnene. a
customer of our bank, is/are respectable and can be treated as reliable for any engagement
upto a limit of RS....cceeueeveeieeeivierne (RUPEES. ..ottt et er v et )

This certificate is issued without any guarantee or responsibility on the Bank or any of the
officers.  This certificate is issued on the request of Shri / Smt

For obtaining enlistment in DHSGVV iN....ooviiiiciivieiceeeee e (Name of category), in

(Signature)
For the Bank

Note:

1. Banker's certificates should be on the letter head of the bank, addressed to enlisting
authority.

2. In case of partnership firm, the certificate shall include names of all partners as
recorded with the bank.
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Annexure-V-2
(Refer to Rule 6.3)

Form of Certificate of Annual Turnover on works from Chartered Accountant

Certified that following is the annual turnover on works of the individual/firm/company as
per returns filedwith Income Tax Department for the past 3(three) financial years.

Name and registered address of individual/firm/company: ..o eveeeeierene e e

S. No. Financial Year Annual Turnover on Works in Rs. lac

(Signature of Chartered Accountant)

(Name of Chartered Accountant)
Membership No. of ICAI

Date and seal

Annexure-V-3
(Refer to Rule 6.3)

Form of Certificate of Net Worth from Chartered Accountant

It is to certify that as per the audited balance sheet and profit & loss account during the
financial Year e the net-worth of
ST /SIS e eee e eeeeereanens (Name & Registered Address of
individual/firm/company), is RS....cccecomveeceveeienerenns after considering all liabilities. It is
further certified that the networth of the individual/firm/company has not eroded by more
than 50% during the last three years ending on 31st March................. (the relevant year as
per Rule 6.3.7).

(Signature of Chartered Accountant)

(Name of Chartered Accountant)

Membership No. of ICAI
Date and seal
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Annexure-VI

(Refer to Rule 9.0)

Application for change of name, constitution and status (see Rule 6.1), merger and
disassociation of enlisted entity

(Please fill in the applicable parts and strike out in applicable parts)

Part A

Details of enlistment of the exiting entity

Name as per enlistment order

Address
(a) Registered office

Contact details

(2) PRONE NUMDBET ...ttt ettt et ettt et s et es s eaeete st eteetesresnensesennes

(D) MODBITE NUMBEE .ottt st st er e er e sre st s e et ene

(€) @-MAIT ACCOUNT ettt ettt st et sae bbb s s et sassesenssersensennns

Status (individual/sole proprietorship/ partnership firm/limited liability
ettt ettt ettt e h e ettt et et st s eba bt erasae et et et saeeeasanantetens

Name (s) of the individual/partners/directors of the entity

partnership/company

S. Name Photo Share (%) Scanned copy Scanned copy
No. of Aadhaar card | of PAN card
1
2
3
4
Category Of @NISTMENT.......cciiieieeee e et r et st st eteevesaeeaenn

(Ol T 0T =T 1 113 o 1 11T 0 TP

PAN of enlisted entity

GST Registration number
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Part B

Application for prior approval for change of constitution or status
(See Rule 6.1) of the proposed entity

(Give details of the proposed entity)

Prior approval required for: (i) Change of status: Yes/No,

(ii) Change of constitution: Yes/No

(iii) Change in name: Yes/No
1. Name of Proposed NIty ..o oottt et et er et e e
2. Address

(@) ReGISTEIEA OFfiCe...uiiiieeiet ittt et et sttt ste e e ebe v st sbe e tes s easenens

(D) HEAA OFfiCE...cuicuiiceietictectteee ettt ettt e er b et eb bbbt st ebe e s svaassesseseesseanean

3. CONTACT DTS ettt ettt et sttt st b e et s ee et nean e
(2) PRONE NUMDET ..ttt ettt et ser s s e e sre b s sbeeae b eer s benbensee e ne
(D) MODIIE NUMDE ...ttt st et e v e s e e sve b sane sensaenaes
(€) @M@ ACCOUNT.....ccveeeceeeeeeeeteeetet ettt et et et ettt e et ser e s sae s sasetesteeeeenneneas
B, STATUS oottt e e bttt s shesre s sae s anan

5. Names of the partners/directors of the proposed entity

S. Name Photo Share (%) Scanned Scanned

No. copy of copy of PAN
Aadhaar card
card

1

2

3

4
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6. lIsany partner/director of the proposed entity

(a) Dismissed government servant : Yes......

(b) Removed from approved list of contractors : Yes

(c) Demoted to a lower class of contractors : Yes......

(d) Having business banned/ suspended by any : Yes......
government organization in the past

(e) Convicted by a court of law : Yes

(f) Retired official from Government of India : Yes
within last one year

(g) Director or partner of any other company/firm : Yes

enlisted with DHSGVV or any other
organization

(h) Member of Parliament or any State : Yes
Legislative Assembly
If answer to any of the above is yes, furnish
details on a separate sheet.

No.....

No

No.....
No.....

No

No

No

No

7. (a) Name of the person holding power of attorney (if any).......cccccceeveeeeieieieiee e

(D) NATIONAITY ... ettt ettt et et et er e eteete et ebesbesaese e bes s seasaessaesaesesesens

(€) Liabilities (If @NY).eeciicieieieieieree ettt et r s vt et st st sae sae s n e aenaens

8. () NAME Of the DANK ..ottt et r e et e eae e e eve e aenbenaens

(D) PRONE NUMDE ...ttt ettt et ettt et et aer et s saee e e e esannae e e e eansaeeeeeesnnees

(€) @M@ ACCOUNT ...ttt ettt ettt e e a ettt eas st eaeeteetestensesesre e nnnsssesees

9. (a) Is any person working with the applicant a near relative of DHSGVV official

(See Rule 10.0)
(b) If yes, give details (name, designation, Samarth ID)

10. Certificates (strike out whichever is not applicable):

a) |/We (including all partners/Directors) certify that I/we have read the Rules for
Enlistment of Contractors in DHSGVV as amended upto date and shall abide by them.
b) I/We certify that the information given above is true to the best of my/our
knowledge. I/We understand that if any information is found incorrect, our

enlistment is liable to be cancelled.
(c) I/We certify that

(i) I/none of the partners/directors have retired from Government service during the

last one year.

(ii) I/We have neither employed nor shall we employ any person within one year of
his/her retirement from the Government except with the prior permission of the

Government.

Signature(s) of applicant(s):
with details: in case of individual or sole proprietor
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In case of partnership firm or limited liability partnership or company all partners or either
all Directors or the Chief Managing Director if authorized specifically by a Board Resolution.

Sl. Name Address Mobile Signature Date
No. number

1

List of documents:

(a) To be submitted along with application for prior approval

(i)  Copy of proposed partnership deed/proposed memorandum of association and
article of association duly signed.

(i)  An affidavit sworn before a First Class Magistrate/Executive Magistrate by all the
partners/directors to the effect that the new entity shall take over all the assets
and liabilities of theexisting entity.

(iii) Consent of retiring partners/death certificate of partner.

(b) To be submitted after obtaining prior approval of the enlisting authority.
(i) Copy of registered partnership deed/memorandum of association and article of
association.
(i)  Certificate from the banker indicating new status or constitution.
(iii) Acknowledgment from the Income Tax and GST Departments for having noted the
change.
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Part C
Application for prior approval for change in the name of an entity
1. Name as per enlistment order
2. Proposed name
List of documents
(a) To be submitted along with application for prior approval: None

(b) To be submitted after obtaining prior approval of the enlisting authority.

(i) An affidavit sworn before a First Class Magistrate/Executive Magistrate by the
individual/all the partners or directors to the effect that the entity has changed its
name from ......ccccevveenene Lo S

(ii) Copy of registered partnership deed/memorandum of association and article of
association with the new name.

(iii) Acknowledgment from the banker for having noted the change in name.

(iv) Acknowledgment from the Income Tax and GST Department for having noted the
change in name.

Signature(s) of applicant(s):
On this line in case of individual or sole proprietor: s

In the following table in case of partnership firm or limited liability partnership or company
all partners or either all Directors or the Chief Managing Director if authorized specifically by
a Board Resolution.

Sl. name Address Mobile No. Signature Date
No.

1
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Annexure-VII

(Refer to Rule 6.8)
Criteria for evaluation of contractor's performance for enlistment

Name of the applicant: e e e e

Category L et eereeeneteeseeseseeesetesieeeesaereeeaaeeteaateeaenareeasateaareessere e esreesaeteare e neeeas

Class L et ee e e e e e e e e —ese it ebbe st bes ehe et eaeae e ebesebate st abeestnnereres

S.No. | Parameter and evaluation criteria Maximum | Marks
marks obtained

1 Work experience 10
(a) 7 marks for minimum eligible value

(b) 10 marks for twice the minimum eligible value or
more Marks for intermediate values shall be
determined by straight line variation

2 Contract performance 20
(a) 20 marks for completion of work without litigation
(b) 14 marks for completion of work with litigation

(c) Zero mark for rescission of contract

3 Time over Run 40

TOR= Actual time for completion/stipulated period of
completion of work plus extended time period without
levy of compensation. In case, levy of compensation is
not decided, extended time period without levy of
compensation shall be nil.

(a) 40 mark if the work is completed on or before
stipulated date of completion.
(b) 24 marks if TOR =1

(c) Zero mark if TOR >1

4 Quality of completed works 30

Total Marks
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Notes:
1. If the work experience consists of more than one completed works, the marks under each

parameter shall be worked out separately for each work. Each work has to qualify
separately.

2. The eligibility criteria for enlistment shall be minimum 60% marks in each parameter
individually and 70% overall marks in each work separately.

3. Work in which compensation is levied for delayed completion is not acceptable for
enlistment.

4. Work in which EOT case is not decided is not acceptable.
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Annexure-VIil
(Refer to Rule 6.1.5 & 6.1.8)
Affidavit of Engineers/Architects(To be executed on Rs.100/-Non-Judicial Stamp Paper
before the Executive Magistrate/First Class Magistrate/Notary)
ettt ettt et et ete et e et et ettt er st et eae st eteeae seenreaeaaen e beabesberaereserseaes (Name of the applicant)

ALt YEArs reSident Of ...t e e e
(Postal address of the applicant)do hereby solemnly affirm and declare as under-

1. 1am a Citizen of India.

2. That | am a graduate iN.........eceeeeeeeceerece et (name of stream)from
BN ettt et ettt et e r b er ettt eaeebeere e srennan (Full' name and

Or
3. That | am a diploma holder N (name of stream) from
BNt ettt et et et e b et er et es et eas et aaeebesre e eresenenentent (Full name and
address of institution ). | have completed my diploma on... (Year).

4. That | am executing this affidavit for purpose of applying for enlistment as contractor
with DHSGVV in class.....ccccoeveeececceennes Category...c et

5. My details are as follows:
(i) PAN number
(i) Aadhaar card number
(iii) GST registration number
6. Income Certificate issued by State GOVErnmMeENt..........cccoveueeeeieeiece e e is
attached.
7. Form 16/16A and 26AS is not issued as | don't have taxable income. Or
Self-attested photocopy of my Form 16/16A & 26AS are enclosed.
8. My annual income in last financial year has not exceeded Rs. 5 lakh per year.
9. That | am not employed in any Central/State Government Department or Public Sector
Undertaking or Central/State Government Institution or Autonomous body.

(Signature of the applicant)

Deponent

VERIFICATION:
Verified at....cceevvveennne. (o] 3 PO RS S that the contents of above affidavit are
true and correct to the best of my knowledge and nothing is concealed therein.

(Signature of the applicant)
Deponent

Attested /Sworn in my presence.
(Executive Magistrate/First Class Magistrate/Notary)

Note: Strike out whichever is not applicable.
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Annexure- IX

sidex gRiE Wik fawafaene, PR (1.9)

DOCTOR HARISINGH GOUR VISHWAVIDYALAYA, SAGAR (M.P.)
(@t fawafaemer™ / A Central University)

Horafa e-mail : registrar@dhsgsu.edu.in
2 visit us : www.dhsgsu.edu.in
REGISTRAR Ph. : +91-07582-265228, 264236
9. EGIER
No.: Dated:
GAEEAT e
Enlistment Order
Foforfea smaes F1 3F AEET F 89 H. . e gl (dStrTer GTfeTY)  geT
el & o g e BT ST 2
With reference to his/her application, .......cccceeeeverveeierrievee e, (Enlistment Authority)

............................... is pleased to enlist the following applicant as contractor.
Details of enlisted contractor

g L=l oYl ol Y N A= Lof (o ] TR
2. STALUS OF ENTITY.cuiieeeiece ettt et ete st st e e e e s et bbb esars s ersennensane

R X [ [T

1S TR 1Y oY oY1 1SR

T2 PAN NO. o e s s s e s

12. GST registration NUMDET ... ...cvcviiee ettt s e st et e e stestesbesnnaeraenes

Photo of the Individual Photo of the Individual Photo of the Individual
/partner/director/sole- /partner/director/sole- /partner/director/sole-
proprietor proprietor proprietor
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Signature Signature Signature

Aadhaar card number* Aadhaar card number* Aadhaar card number*

* last four digit only

Terms and Conditions of Enlistment

(1) TRy 7 ot Siie wfAae U =T qrAar qest & AT gHiag T shaTe AT 3.4 F qqE
7 FHT 997 I "errtad <F. e0RiE R fafa F wt F o st i e F ffar R e
BET
Subjected to other eligibility criteria as per NIT conditions and restrictions, the enlisted
firm/contractors can tender within their tendering limit for DHSGVV works as per Rule 3.4 or
as amended from time to time.

(2) gHTEE Shae A7 of. eRiE ik fafa & T=agar = 2026 & sHawl it =iagar & =t
Ud IF TS AT -FHT I HerTterd FAaay srorar aeiiaad g iagdr Rt 7 97 F:347 g
The enlisted contractor shall abide by all the rules mentioned in Enlistment Rules-2026 in
Doctor Harisingh Gour Vishwavidyalaya as amended from time to time or latest Enlistment
Rules.

(3) TG SHaATT HT TAATSE/ ST /THATT T At e FITHT FT T FAT G GATTG Shard
T UASATSET QTAT & SATHTL T qTAAT HIAGE] HT HT TTAT FHIAT ST

Enlisted contractor shall abide by the terms and conditions of the NIT/Contract/Agreement.

Enlisted contractor has also to comply with the other eligibility criteria as per NIT conditions.
(4) THATTEAT AT T BI 0 AT & AT A GGAT Aeer | Ifearad iy & o= a9 #T sater & o

Fer R geagar ot & sfeafera diser smaam=T F e geiagar ey g g=iagar

T FHTAT T ST TR ST AT GAITGAT ATAFET aed qaer ar et off 9697 39 02 ufaaeg

FATTAT ST FHT 70 2ot § q@raed o ST a7 #7317 STeTaTeHE FTaaral b ST T

The enlistment will be valid for a period of five years from the date of issue of order or as

mentioned in the enlistment order. The enlistment shall be open to review by the enlisting

authority and liable to debarment, demotion to lower class or any other disciplinary action

at any time, if considered necessary by the enlisting authority, as per extant provisions

mentioned in the Enlistment Rules.

fooqoft: (i) ST wrEeaTEl F RBedt U usSi ®ueaeor ® fywdar g A fRuafa # s

qTYT F JTaeE q1T g
(i) TR T FEFEAT e FiT 9FE gRT 9N ST
Note: (i) In case of any discrepancy in Hindi and English version, English version shall prevail.
(ii) Enlistment order and communication letter shall be sent by speed post.

Registrar
Dr. Hari Singh Gour Vishwavidyalaya, Sagar

To
Name and address of the applicant
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Annexure-XII
(Refer to Rule 11.0)
Application for surrender of enlistment order
1. Name Of @NIISEEA ENTITY....ccuiiiieie ettt ettt st e s e b b s saasateebe et s

2. Enlistment order nUMber and date.......ccoeirieeienncereee e e
3. Category Of @NIISTMENT... ..ot st ete et e e e s et e eba et e e e e e stesteebesanes
4. Class Of ENIISTMENT......coiiciiet ettt sttt ettt st ettt e et e bbbt se s teeene s
5. Address
(2) REGISTEIEA OFfiCE...ucuiuiitietie ettt ettt et e e steebesbesbe s e be s b aeabessebarsarsaneasean
(D) HEAA OFfIC... oottt ettt ettt sttt ettt e r et eea e st eaeebeebe st sae s ses s saessessessessnsase e saeetenn
6. Contact details
(2) PRONE NUMDBET ...ttt ettt et ettt s ees s es st ete et sae e srenaesnennans
(D) MOBIIE NUMDET ... ettt ettt et ettt es s erer e s seneseerenne s nenes
() IR 1 - 11 OO OO OO OO O OO ST ORI

7. Status (individual/sole proprietorship/ partnership firm/limited liability partnership/
company)

8. Name (s) of the individual/ director(s)/partner(s) of the entity

Sl. No. Name Share (%) Signature of
director(s)/partner(s)/sole
proprietorship/individual

9. PAN Of @NlIiSTEA ENTILY..ccciiti ettt et st st st et s bbb s e r s s eassrnean s
10. GST Registration number of enlisted eNntity......ccceeeeeeeeveeeiievececcee e
11. Surrender fee details (amount as mentioned in table 5 of enlistment rules 2026):
(a) Transaction Reference NUMDET. .....cocoiviveieeveiieeite et ere e en s
(D) TranSaCtioN DAte. .....ccvceceereeeeceeee ettt ettt et et s see e s s besserensene s

(C) AMOUNT.. ottt ettt ettt se e eteeteetesre e e ssa e e as s besberaerensene s
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12. List of document(s) to be submitted along with surrender of enlistment order-

(a) An Affidavit (On Rs. 100 stamp paper) sworn before First class magistrate/executive
magistrate by all the director(s)/partner(s) that they have no objection in
surrendering the enlistment and undertake to bear any financial defect liability with

regard to executed work/project.
(b) Copy of board resolution for surrender the enlistment order (In case Private Limited
Company, Limited Company and LLP firm
Or
Sole proprietor or individual may submit an affidavit (On Rs. 100 stamp paper) duly

notarized that he/she is willfully surrendering the enlistment and undertake to bear
any financial/ defect liability with regard to executed work/project).
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Annexure-XIll
(Refer to Rule 9.3)
Application for approval for change in address, email and mobile number
Details of enlistment of the exiting entity
(Not to be filled by applicant)

. *Name of entity as per enlistmMeNnt Order..........oceeeeeeieeeeeeee et ettt b e aaenes
. ¥ Registered OffiCe AQArESS......ui ettt ettt et st e e e as s s s ane s
. "Contact details

(2) MODIIE NUMDBET. ..ottt et v b et st ete st ete s e e e e aennenes

. *Status (individual/sole proprietorship/ partnership firm/limited partnership/company)
Liability Partnership/COMPANnY) ..o et ettt seetetsae st s sesesesas st s et essbesesesssssassrennas

. Name (s) of the individual/partners/directors of the entity

. No. Name Scanned copy of | Scanned copy of
Aadhaar card PAN card

1
2
3
4

6. *Class and Category of enlistment ........ccccceeveeeeeiceieiececee e,

7. *PAN of enlisted entity .....ccceeveeeeeceeienece e,

8. *GST Registration number..........ccooveveecieceie e,
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PartB
Application for approval for change in address, email and mobile number
(See Rule 9.3)
(Filling details of the new address by applicant)

1. "Name of entity

2. New Address

(a) Registered office

(b) Head office

3. Contact details (to be filled if changed)

(a) Mobile number

(o) I=T 1.4 1= 11 PO OO OO OSSO OO TEROPUO TR
4, Certificates (strike out whichever is not applicable):

(a) I/We (including all partners/Directors) certify that |/we have read the Rules for
Enlistment of Contractors in DHSGVV as amended upto date and shall abide by them.

(b) I/We certify that the information given above is true to the best of my/our knowledge.
I/We understand that if any information is found incorrect, my/our enlistment is
liable to be cancelled.

Signature(s) of applicant(s):
with details:

List of documents:
(a) To be submitted
(i) Certificate from the banker noting down the new change of address of enlisted entity.
(ii) Acknowledgment from the Income Tax for having noted the change in address.
(iii) Acknowledgment from the GST Departments for having noted the change in address.
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Annexure-XIV

PERFORMANCE OF THE CONTRACTOR DURING EXECUTION OF WORK

Name of Contractor

Name of Work

Agreement No.:

Sl. No. Parameters Marks out of 10
1. Mobilization to timely start the work
2. Timely submission of work execution plan
3. Timely Procurement of material.
4, Deployment of required skilled/unskilled labour.

5. Workmanship.

6. Removal of defects during execution of work
7. Timely Payment to the labour/supplier/sub-
vendor,
Total Marks
Remarks:

i) This report is to be prepared for each work by JE and reviewed by AE on completion of
each work while recording the completion certificate.

ii) The performance of contractor during the execution of work will be taken into account
during enlistment.

iii) The eligibility criteria for enlistment shall be minimum 60% marks in each parameter
individually and 70% overall marks in each work separately.

Reported by Reviewed by

Junior Engineer Assistant Engineer
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