No.: 8-11/2012-13/T-
Government of India
Ministry of Communlcations & IT
Department of Telecommunications
(Information Technology Cell)

Dated: 26-12-2014

Subject: Guidellnes for condemnation & disposal of IT Equipment.

1. Applicability
These guldelines will be applicable to all IT equipments installed in DoT

Head Qtrs. and include the following items:
« Servers

*PCs

* Dumb Terminals

« Printers

* UPS

* Laptop/Note-book/tablet
» Data Communication Equipment/LAN switches/routers/data cables.

i) Consumable items related to IT like used printer cartridges etc, are not
included in the scope of scrapping on account of the fact of its nature as

consumable,
iy  IT items like pen drives/flopples, which are petty valued and are not

capitalized, are not qualified for the detailed scrapping procedure.

% Groiunds for condemnation:
The IT equipment can be condemned on following grounds: |

. a) Equipment outlived its prescribed life and certified by IT Wing as unfit I
for its useful contribution. The prescribed life of various IT equipment

is as following |

}) Servers/PC’sldumb terminals/printers- § years /




S equfms

2) ~Laptgp/Note-book- 4 years or. till the fitness of such dévice is ceftified
by NIC of the ministry/deparunent,-Wh'i'ché'vér is later,

3) UPS excluding battery: 5°yéars _ : ‘

4). Battery of UPS- | year after warranty period,

“ '

. 5) ‘Pririters - 5 years

- +8) Softwares do not require any physical sorapping

7)Data"Communication Bquipment/LAN switches/foutérs/data cables's.

| years. AR o Y

“b)i-Equipment:-which Have becoine obsoléte'technology-iwise’ and car’t'be’

- upgrédcd and support from vendor either péfdbf lmpalddOesnoteXJst |

| aan their us‘g-. may result in security threat/ ﬁi}gutjx_b_zié?zdlaccés’%"tglgjété’.:_ _

8 Peyond: cconomical repari When,repirssoft. is, conisidhsed o hgh
- -(excedding 50% of residual value 'Q'f;cquipmgg,t;‘taﬂi}gjgg:ﬁégfé@ia:tfzfc}'ﬁ'.iﬁ;@,

- detotnt), and the age of the-equiptnent, Such casesshoul&bed%ltOn

5 _:,..s‘.éi_z"s:q:,to.cgsé basis-and-should haye concurrence:of ﬁnancc‘[ncaseof'!’f

- requiprients, depreciation of 20% per- yearmay‘be‘wkenfbf
| calculanon of residual value, L

d)Equlpment Shat has been damaged due to-fire or. any other.unforesééi -
reason ‘and have been certified as beyond reoalrbytheauthonzed
'service agency and agreed upor by the IT Wing.of DoT. ™ .~ " '~

3 :Igiépgsa!;;_ et ihe g gt
érit SHiall- be disposedstrictly following the.‘procedire &' laid -

oL I M,

- dowa ia"Ritle 195 10 201 of GFR 2005(sopy altactied"as* Annexire. 11 for

ready- réference) and notification regarding disposal of EWastelssueg by
“Ministry“of “environment and fofests (copy attached: as, Anricxire T for
rq'édj;'j;f-é'féfﬁéhéé). 'Once the equipment has beén 'éozi‘dé}ﬁrl;éﬁ_‘itf shotild be
-femovéd - from office use and kept in the area allocatéd for: $crapped

"-'c'qhipz‘nen;. Department will also ensure "re'moil/'a‘lj'of ’séi:\'/iée':%i;d}ihi/gnté'ry:
labelsifrom:such equipment. AMC, if any; for's

uch e‘quiﬁfﬁéﬁté/ihspl'gnepts
should be stopped with the effective date of scrapping. All ddta including

operating system must be removed after taking proper backup and preserved

by-usér of the equipment.
0£



4, Procedure

a) IT wing will be the nodal section for all the IT equipments procured.
It will preparc and maintain assets’ register for the same. However,
individual section will also be provided with all the basic information.

b) Scrapping proposal will be initiated by the user section which will be.
compiled by IT wing for further processing for scrapping,

c) Each unit of department will prepare “IT equipment condemnation
note” in the pro-forma attached as Annexure-l.

d) Department will constitute a condemnation committee which will
review the condemnation notes and recommend about the
condemnation of equipment s per approved guidelines. The
cominittee should have at least one member from IT section and one
from the finance wing,

¢) All procedure and rules of the government on maintenance of récords
for condemnation of non-consumable items will be adhered to in these
cases. ; :

f) The condemnation report so prepared shall be put up for approval
The condemnation will be done only after approval is obtained from
competent autherity having such powers to approve condemnation. It
is suggested that such Scrapping Commitiee will meet twice in a year
during the months of May-June and Nov. - Dec. in order to avoid

piling Up of unusable IT items. /)/L
i /

y
A K Tripathi
Director(IT-I11)
DoT, HQ

Copy_ to

1) PPS to Secretary (T) Department of Telecom.
2) PPSto SS(T)/SrPPS to Adminlstrator(USO Fund), Department of Telecom.

3) PS to Member(S) Sr PPS to Member(T)/ Sr PPS to Member(F)
4) All Advisors/Sr. DDG's/lreless Advisor, Department of Telecom,
5) JS(T)/JS(A),Department of Telecom.

§) All DDG's, Department of Telecom.




