
 

LOGIN LINK  -  https://dhsgsu.samarth.ac.in/index.php/site/login 

 

 

 

STEP 1- How to fill FILE details in Samarth Portal 

 

 

 

Enter username & password 
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Click on login 

Click here 

Always use your Department/section DISPATCH 

USERNAME & Password for FILE Tracking 

https://dhsgsu.samarth.ac.in/index.php/site/login


 

 

 

 

 

 

Fill all your file details in below form 

Click on manage Files 

Click on Add New File 



 

 

Select File Type 

 



To upload  the scanned copy of your file

 

 

To Select the PDF file  

Select the file 

from the list 

*PDF file Only 



 

 

 

 

 

STEP 2 :- how to forward Your file to other SECTION / DEPARTMENT   

Click on SAVE 

Note down this Samarth Reference no. on your File 



 

 

 

 

 

Select Administrative 

Select the dispatch ID of department 

where your file has to be Forwarded 

Scroll down the 

page 



 

 

Click on send 


