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STEP 1 — How to Enter the Bill Details in Samarth Portal

Login to your Department / Section Portal using login link
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Bills

Click on Add bill

# [ Reference No Department Vendor Name Payable Amount Bill Passed for Batch No Bill Ne
Purchase Orders
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After Filling All the Bill Details click on Save
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STEP 2 To verify the Bill details
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Manage Bills
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Settings

Note Down this Samarth
Reference No. on your File
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§ Update Vendor Details

Vendor's PAN Mo,

Dashboard AMBCB5576G

Vendor Bank Details

Purchase Orders Bank Name

Manage Bils STATE BANK OF INDIA
Manage Employee Bills
Account Number

Manage Project Bills

1010217168

Purchase Supply Details

Budgetary FY

Type Of Payment

Bill No

Bill Amount Without
Tax

Total Tax Amount

Total Deduction(%)

Refund Amount

Other Addition
Exempted from tax or
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Vendor Details

Bill Copy By
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Vendar's GST No.

23AABCESSTEGFZF

Branch Mame

Sagar University

IFSC Code

SBINO0OTIA3

FY 2024-25

FINAL PAYMENT
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xyz,
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9093576160

File

Dawnl

Purchase Order

Applicable Tax

Inveice Amount

Total Deduction
Amount

Receipt Referance No

Payabls Amount

Last Date Of
Verification

Bill Created By

nad

No.

Resent Verification Code

Organization Unit

Information Technology Cell

Date of Purchase

Order

Bill Approval Hierarchy Equipment

Type

Bill Date Apr 5, 2024

« GST (18.00) Total Tax(%) 18.00

5900 Applicable Deduction « TDS
on
GST
(2.00)

100 ‘Advance Amount o

5800 Verification Code 56932993

Apr 15, 2024 Remarks at the time
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Beneficiary Name
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of Bill Creation

Check All details and Click on Save
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s Vendor Bill Tracking H

Reference No 2024APRYBT00000061 Purchase Order No. Organization Unit Internal Works Department
Purchase Orders Vendor Name MPPKV-VCL-RAO-Sagar Date of Purchase Order
BILL DETAILS
Marnage 8ilis Bill Approval jhy Type Electricilty Bill No MAR24N0OT290799 Bill Date Apr 9, 2024

Bill Amount Wi Tax 124385 Applicable Tax * No TAX (0.00) Total Tax(%) 0.00
Total Tax Amount o Invoice Amount Applicable Deduction * No TDS (0.00)
Manage Project Bill
Total Deduction(%) 0.00 Total Deduction Amount 0 Advance Amount 0
Manage & Other Addition Exempted (4] Refund Amount 0 Payable Amount 124385
from tax or tds
Vendors VENDOR BANK DETAILS
Vendor's GST No. 23AAAJDOTE2E2ZA Vendor's PAN No. AWYPGA10TD Vendor's TIN No.
SNy Lo Account Number 10979247805 Beneficiary Name RAO-MPPKVVCL, Sagar Bank Name STATE BANK OF INDIA
Branch Name $81 Civil Line Sagar IFSC Cade SBINO0OS!
SETTINGS - PURCHASE SUPPLY DETAILS
Date of Supply of Goods /  Tuesday, April 23, 2024 Date of p pril 23. 2024 Place of Supply Doctor Harisingh Gour e
Settings Services Vishwavidyalaya

STEP 3- Forwarding the bill for Further Process(TO DEALING
ASSISTANT OF FINANCE DEPARTMENT)
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Dashboard
Recent Activities ; Reference Mo 2024APRVETO0000068 Oreanization Unit
Purchase Orders 8 Bl Forwarded to the users namely Budgetary FY FY 2024-25 Purchase Order No. CI i Ck H ere
Prafessor (dept_geclogy. Department of Applied Geology) DrHarel Type Of FINAL PAYMENT s e -
Wanags Bills Payment
Bill No WMPR2500138805T BilLD:
Wanage Employes Bills Bill Amount 1578 Applicabls Tax + IGST (18.00)
lied The Bill Without Tax
Wanage Project Bills Total Tax 284 Invsice Amount 862
Amount
© New Bill Added By Professor (dept_gealogy, Department of Applied = D TR DI ATT C
Geology),Drarel Thomas Deduction(s)
Apr 25. 2024 "
Settings Refund 0 Receipt Reference No
Amount
Other o Payable Amount 882
Addition
Exempted
from tax or
Reports
tds
Vendor BSNL Telephone, Last Date Of Verification May 5, 2024
Details tdmkodagu@gmailcom,

+917582222594
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Settings
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T hereby decl\that the above bill has been correctly verified by me and the procurcment has been made as per procedure prescribed by the University.

Flll A” detalls and Click Here Forward the Proforma For Verification
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“ Payment
Manage Receipts Bill No MAR24N007290799 Bill Date Apr 9, 2
Bill Amount. 124385 Applicable Tax « Ne TAX (0.00) Total Tas
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